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AN ACT TO AMEND THE LAWS

BELATING TO

THE POST OFFICE DEPARTMENT,

TOGETHER WITH

INSTRUCTIONS PREDICATED THEREON BY THE POSTMASTER GENERAL, FOR TIIE
' GOVERNMENT OF TOSTMASTERS.

[PusLio-—No. 0.}

AN ACT to amend the laws relating to the Post Office De-
partment.

Be it enacted by the Senate and House of Representatives of the
United Siates of America in Congress assembled, That the Post-
master (teneral shall hiave power to appoint and commission
all postmasters whose salary or compensation for the preced-
ing fiscal year shall, at the time of such appointment, have
been ascertained to be less than one thousand dollars per
year; and in all other cases the President shall appoint.
The person appointed postmaster shall reside within the de-
livery of the office to which he shall be appointed.

IxsrrucrioN No. 1. The Auditor for the Post Office Depart-
ment will report to the Appointment Office, as scon as prac-
"ticable after the close of each fiscal year, any change in the
annunl compensation of a postmaster which would change
the classification of the office from presidential or depart-
mentnl, or vice versa.  Its grade will be ascertained and entered
accordingly in the booka of the Appointment Office,

Sro. 2, And be it further enocted, That the Postmaster Gen-
eral, all postmasters, and special agents, and all persons em-
ployed in the General Post Office, or in the care, custody, or
eonveyance of the mall, hereafter appointed or employed,
shall, previous to entering upon the dutjes assigned to them,
or the execation of their truets, and before they shall Le en-
titled to receive any cmoluments therefor, in addition to the
outh of office prescribed by the act of July two, eighteen
hundred and sixty-two, respectively take nnd subscribe the
fotlowing oath or affirmation beforc some magistrate, and
canse 8 certificate thereof to be filed in the General Post
Office; "I, A. B., do swear {or affirm, as the case may be)
that I will faithfully perform all the duties required of me,
and abstain from everything forbidden by the laws in relation
to the establishment of the post office and post roads within
the United States; and that I will honestly and truly account
for-and pay over any moneys belonging to the said United
States which may come into my possession or control ; so help
me God.”" Every person who shall be in any manner em-
ployed in the care, custody, conveyance, or managetnent of
the mail sball be subject to all paing, penalties, and forfeit-
ures for violating the injunctions or meglecting the duties
required of bim by the luws refating to the establishment of
the post office and post roads, whether such persons shall
have taken the oath ot affirmation above prescribed or not.

Instrucrion No. 2. This oath and that reqnired by the act
of July 2, 1862, may be combined in one affidavit. '

Se0. 3. And be i further enacted, That no mail matier shall
be delivered by the portmaster until the postage due thereon
shall have been paid; and no box at any post office shall ba
assigned to the use of any person wntil the rent therctor hos
been paid for at least one quarter, for which the postmaster
shall give a receipt, and keep s record thereof in his office,
which record ghall be delivered fo his successor.

IvsTrucrion No, 8. This section absolutely prohibits the
delivery of any letter, newspaper, pamphlet, or package what-
ever, until the postage charged thereon ghall be paid. Post-
‘masters mugt gtrietly conform to it. Printed matter must be
retained until i¢ is paid for, either as a trapeient package or
for a quarter, ag provided in sections 18 and 35.

Each postmaster must keep a list of all box-holders, with
the number of the box assigned to each, and the time during
which he has used it. This liet will be examined by special
agents, and e delivered to his successor in office. The post-
master must state in his quarterly returns the amount of box-
rents accrued in ench quarter, whether he has collected them
or not,

8ro. 4. And be it further enacted, That every postmnster shall ;

kecp a record in his office of all postage stamps and envelopes, /

> and of all postal books, blanks, or property received from hig”

predecessor In office or from the Post Office Department, or
from any of its agents, and also of all payments in money
for postages, and all payments for box-rents, and of all other
receipta on account of any part of the postal service, and of
any other transactions which shall be required by the Post-
master General;, and these records shall be preserved and

e
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delivered over to his successor in office, and ahall be at all °

times subject to examination of any special ageant of the
department.

Inernuerion No. 4. The record required in this section may
be in the form of an account againgt the postmaster, in which
he will charge himself with tho articles as received, under
the date when received, or it may be kept as a simple record
of each duy’s transactions. Payments for postages made in
money mny be entered daily, showing the entire amount
received in any one day. The entry should, if possible,
ehow separately the amount received ior letter postages, for
regular newspapers, &c., &¢., and miscollaneous. The entry
of money received for box-rents should show tha number of
the box for which the payment waa made,

-
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published within the post office delivery having the Targest
circulntion within such delivery ; and where no daily paper
is publiehed within the post office delivery, such list may be
publighed in any daily newspaper of an adjoining delivery
having the largest cirenlation within the delivery of the post
office publishing [the] liat ; butin no case shall compensation
for such pubtication be allowed at n rate exceeding one cent
for each letter so advertised: and no such publication shall
be required except where the Postmaster General shall decide
that the public interest requires it: Provided, That letters
addressed to parties foreign born may be published in a jour-
nal of the language most used by the partics addressed, if
such be published in the same, or an adjoining delivery. -

Insrnverton No. 7.—I. ADVERTISING LETTERS,
1. At post offices where the grost receipls amount to $1,000
or more per annum, letiers are to be advetticed once a week, in

newspapers, and the regulations of 1869 will govern the se-
lection of newspapers. o

2. At all other offices letters are to be advertised once montk, -

by posting manuscript Jists, for which no compensation will
be allowed. o ' '

The following classes of letters are not to be advertised:; -

1. Letters bearing reguests to be returned to the wrilers if
unclaimed, under sec. 28, or to be retained a specified time,

nok over three monthd; and it is especially directed that’

all printing, stamping, &c., upon undelivered lelters shall be
carefully re-ezamined before advertising, 8o that no such re-
quests hall be overlooked or neglected. .
2. Letters for persons who regutlarly call at or gend {o the
post office, ’
3. Drop and box letters, and refurn letters.

4, Letters directed and sent to Aotels, and thence reburned

to the post office as unclaimed—being for strangers.

6. Refused letters, ;
6. Letlers dirccted to persons deceased or removed to Places
unknown.

7. Letters directed fo persons who have removed to some
other known office.—(See sec. 30.) .

B. Cireulars, free paclets containing printed documents, speechss,
and other printed matter.

II. Deap rerrees.—Radical changes having been made in
the regulations of 1859, relative to dead letters, a thorough
revision is necessary, to obviate confusion.

Tixe 10 RETUBN.—~-Deuad letiers are to be returned under
the folllowing regulations :

1. All unclaimed advertised letters must be returned to the
Dend Letter Office oNE MONTIH affer the date of their advertise-
ment ; and letters of classes 2 and 3 ** not o be advertised,’” and
any others if nof prepaid, when unclaimed n corresponding
length of time with the advertised letters, must be rent in
the same return-—also all refused letters; but no description
of dead letters must, ander any circumstances whatever, be
ecnt in the same package with a ¢ Quarierly Refurn."

2. All offices andvertising weckly, will return their unclaimed
letters to the Dead Letter Office weekly, and obout five woeks
after their receipt; and

3. All smaller offices, at which the perfods for advertising are
monthly, will advertise on the first of each.calendar month,
and return their unclaimed letters at the beginning of the
next calender month, thus :

a. Letters received in January, if not claimed, must be ad-
vertised February 1, and returned to the Dead Letter Office
Murch 1.

b. Letters received in Fobruary, if not claimed, must be ad-

vertised March i, and returned to the Dead Letter Office
April 1.

¢. Letters received In March, if not claimed, must bo ad-
vertised April 1, and returned to the Dead Lelter Office
May 1, &e.

To the above there are the foilowing exceptions :

1. Letters at seaports, intended for persons on board of
certain derignated vessels expected to arrlve, should be duly
regarded by postmasters and excepted from the regular re-
turns; also, . )

2. Teotters bearing reguests for their return to tho writers if’
unclaimed, under Sec. 28.

3. Letters bearing requests to be retained a specified time.

4. When a postmaster has special rerson to believe any letter
can be delivered to the person addressed by holding it more
than one month, he may write or stamp upon such leticy the
words, ¢ Speciolly held for delivery,”’ and hold it not exceoding
three months from the dute of ils receipt at his office. |

6. REQISTERED letbers “unclaimed one month after ndvertise-
ment or due notification must be securely packed up with n
registry bill and return bill, each ghowing the registered number
and the address of each letter ; this package must be sealed,
postmarked, indorsed ** Dead Registered Letters,” directed to the
v Third Assistant Postmaster Generol,” and ther registered to tho
¢ Postmaster, Washinglon Ciiy, D. C.,"" the return bill following
by the next mail. No registry fee is to be charged upon any
official business,

6. Any Orricran letter from this department, or from any

ather depariment or public office at the seat of government,
when not called for within ene month from the time of its re-
ceipt, or when the person addressed is known to be dead, or
to have moved away, must be returned direct to the depart-
ment or public offico in which i originated, and should never ho

" treated as o dead letter.

-

7. UsmatLasie letters of the following descriptions must be
returned to the Dead Letter Office as often as once ¢ week, sep-
arate from the regular weclkly and monthly returns, and
accompanied by & list of the persons addressed instead of a bill;
the package must be plainly marked outside, *¢ Unmarlable
Letters,”’ &e., postmarked, and directed to the *¢ Third dasist-
ant Postmaster General, Dead Detier Office.”’

a. .Letters attempted to be sent with stamps previowsly wsed, -~

¢

or stamps cut from slamped envelopes.’ A

b, Unpaid letters for foreign couniries, on which prepayment
i3 required by the regulations. ’

¢. Letters nol addressed, ot 80 badly nddressed that their
desiination cannot be kuown. T

d. Letters misdirected to places where there are no posk
offices. [y

e. Letters inten‘ionally unpaid.—(See section 27.)

8. Prepaid latters of classes 4 and §, *“nol {o be advertised,’” are
to be returned with the wnmailable letters, and trented like

" them.

Y Domestic pamphlets, cireulars, and newspapers are not to be
returned to the Dead Letter Office ; but books, and unpuid for-
tign pamphlets, newspapers, and other printed matter, when re-
Jused, or unclaimed the usual time, {3 to B weecks,) mnst be
returned with the regular weekly or monthly returna.

10. Markivg Deap Lecrurs—Upoun every leller relurned to
the Dead Letter Office, whether domestic or foreign, fwo marks
must ba legibly written or stamped, viz :

a. The postmark of the office from which i$ is returned, in-

.
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cluding the abbreviated name of State and the date of return,
on the sealed side.

b. 'The regson for s non-delivery, on the face, eay, fun-
claimed,”” or ‘“not called for,” or ‘'illegal slamp,”’ or *not
direeted,”” &c., or the person addressed is ** unknomwn,” or “‘can-
not be found,'" ot has ‘“removed fo unknown ffice,’’ or ia i de-
ceased,”’ &c., ng the crse may La. ‘

11, ‘*Imknown’' is not a suflicient reason for sending a let-
ter to the Dend Letter Office without advertising it, and ¢ mix-
2ent '’ I8 never & TCagon for non-defivery, hut fa n reason for for-

_warding a letter to the office to which it is directed, and

which it hag failed to reach.

12. The dafe of adverlising should be uf once written or
stamped upon every adverticed letter, thus, ‘“Adv. July 1,
or ny the cage may be.

15, If, previous to its return, the sel of a dead letter be
broken by accident, or by baving been delivered to the wrong

e+ pruson, the fact must e neled wpon it.

'\\f“\'

14 By, — Every return of(nnc]aim@ dead letters must con-
tain its dead lotter bill, made ont on & common* poxt-bill blank,
except where prinfed dend letter bills are provided for the
Inrge citica. The word * Hzrg,”” in the caption after
‘e Pamn,’' Is to be erased or disregarded, but the names of
post office anul State, and the date or return, muat never be omit-
ted or illegible. The bill should be addressed ** To Dead
Tziter Offics,”” and figures must be entered in the proper
columns to show— -
a. The number of domestic lettars of eachrafe, under the proper
heada of wipaid, puoid, &c. Those originally ecnt under the
Jranking privilege are to be entered ¢ Free’' but ne others.
Drop letters should be marked ** Drops."”
b. The number of foreign letters of each rate, cntered sepa-
rately from the domestic, under unpaid and pefd, and marked
e Fpr."
¢. The number of * Return Lelters”' separately entered
under unpaid, and marked ** Return.””
d. Tha rafes of all unpaid letters entered in the column of
¢t Rates,”” which should contain no other writing whatever,
The rate of sn wnpeid dead letter is the amount due wpon it,
including 1 cent for advertising, when adveriised in a news-
paper; thus, 3 cents due, and 1 cent for advertising, make a
.4 cent rate. ) '
" ¢ The whole number of advertised letters, excepting those

- entered ag unpaid, must be entered, with their one cent rate, un-
der the head of unpaid, and marked in the margin "ddy.,””
or no allowance will be made for the advertising,

J. The amounis due for unpaid posiage and advertising, ci-
tered under wnpaid. The amounts of prepaid postage should
‘nlso be entered under paid,

16. All dead lctter bills are to be made in duplicate, and one
of each retnined by the postmaster—the sums of their unpaid
columne to be carried to No, 12 of the account current. The
cne sent with the dead letters ghould be gecured from in-
jury by placiog it vnder the fivst letter of the package,

16, Weekly advertized Lists should be carefully corrected 50 ag
to distinguish the letters delivered from those refurned, before
gending them to the Dead Letter Office. Adverticed lists
from monthly offices should be sent, with the guarierly accounts,
to the Awiitor's Office; but no allowance will be made upon
wanuscript lists.

17. Paoxina vp Desp LETTERS — Domestic letters, forelgn let-
ters, drop lotters, and return letlers, without regard te their rea-

sons for non-delivery, must each be put into separate pnrcols or

packages, with the confents marked outside ; and the letters of |

each doscription must be arranged in their pareel or puckage,
regularly, and according to their rntes.  Unpaid letters, when
numerous, Bhould be put into a separate package from the paid.

1B. Whenever the number of letters, of any description, to
Be returned materially exceedr one Auadred, they must be put in
two or smore reparate pucknges, each securely enveloped and
tied ;.and particulancare must then be taken to number con-
gecutively the several packages of letters, beginning with
No. 1, and to place the bl in the highest nurnbered package,
marking the same B ;" and also to mark on the outside
of each package the description of letters contained thercin,

19. Large weekly reiurns, embyacing fen or more such pack-
ngea, must in all cases be made in separate locked pouches, with
wooden or leather labels, marked *'Weexrny Rerurss from,’’
(name of oflice and date of mailing,) and plainly directed
" Dead Letter Qffice, Washington, D. (1"

20. Smaller weekly and lorge monthly returnes of three to ten
gnch packages must be similarly bagged, unless the several
packages of letters can be compacted under a strong canvas
or muslin cover, carefully stitched and sealed with wax,
making ene bundle, which mwust be plainly postmarked, indorsed
Y Weekly Retnrns’’ or ' Monthly Refurns,'' a8 the case may be,
and directed to the ‘¢ Dead Letter Office, Washington, D. O."'

21. At smoll monghly oflices, when the letters of any one kind
do not make more than iwe such packages, the ssveral parcels
or packages must be securely wrapped and tied up in one
bundle, which must be marked outside * Monthly Refurns,’”
postmarked, and directed to the *¢ Dead Leifor (ffice, Wash-
trglon, 11 O

N. B.——1It is of the first imporiance to guard against the
separation of the several packages belonging to the same
return.

Seo. 8, And be il further enocled, That dend letters contain-
ing valuable enclosures shall be registered in the department ;
and when it appears that they ean neither be delivered to
their address nor to the writers, the contents thereof, so far
as available, shall be included with the receipts of the Post
Qffice Department; and the amount thereof shall be shown in
the annual report, and shall be rulject to reclamation by
either the party addressed or by the sender for four years
from registry thereof, careful accotunt being kept of the same.
All other letters deemed of value or of.limportance to the
party addressed, or to the writer, and which it appears can-
not be returned to either destination, sball be disposed of as
the Postinaster Gencral shall direct,

Instruerion No. 8. When valuable dead Iefters, forwarded
from the Dead Letter Office for delivery to the ¢ proper
owners,”" are agoin returned to the department because ua-
claimed orrefused, those containing meney must be firat sealed
up in an envelope or package, addressed to the «* Phird Aasist-
ani Postmaster General, Dead Lelter Office,”’ and then enclosed
with a proper registered bill, in a second wrapper, and addressed
' Postmaster, Washington Céty, D. €.,"" the “reurn’ bill fol-
lowing by the next mail.

Those contrining other articles of valuc are not to be regis-
‘ered when returned ; but they must be carcfully enclosed in
one sealed envelope or package, and nddressed to the < Third
Assictant Postmaster General, Dead Leller Office.”’. No other kind
of letters must be sent in the same package.

Valuable dend letiers are never to be forwarded to mnothoer
office, nor retained more than one month.

The postuge to be charged on valuable dead letters is fixed



by section 29 at 6 cents for ench single rate. It must be col-
lected when the [etters ave delivered, and all rece,ved must he
entered in the dead letter column of the account of *F Mails
Received,”” and in No. 2a of the nccount current ; but when
postage ia not collected, and the letters arp sent back to the
department, no enfry of postage should be made; for it is
nowhere charged agninet the office,

Ordinnry dead lettors returned for delivery to the writers,
according to the act approved June 21, 1862, without being
recorded as valuable, are called ** Return Letlers,’’ avd the
poetage to be collected on them is fixed by section 29 at 3
cents for cach single rate,

Al return letters are to be entered in the dead letter columa
of **mails received,” and postmasters must alwoays charge
themeclves with the whole amount of postage on them jn No,
2a of the account current, and take credit in No. 12e for
those send back to the ¢ Dead Letler Office."”

i Return letters’’ are not to be advertised; but they are fo be
placed in the proper boxes for delivery, and due care exor-
cised to deliver them whenever poesible. . They may be for-
warded when, Tequisite, a8 other letters.—(See Bec. 30.)

The date of receipt must be written or stamped upon every
Hopeturn letter,”’ aud if refused, or, from any other cause, not
dellvered and the postage is not collected within one month,
such letters must be included in the rext weekly or monthly
return of dead letters thereafter, postmarked on the sealed side,
and with the reeson for nont-delivery specified on each letter.

A sgparate entry for ¢ return letfers ' must be made in the
dead letter bl under unpeid, and marked ‘< return.”’

See. & And be it further enacted, That the Postmaster Gen-
eral may provide by reguiation for the disposition, for the
benefit of the department, of printed matter which yemaing
in noy post office, or in the department, not called for by the
porty addressed ; Lut the postmaster shall notify the pub-
lisher of any newspaper or periodical of the fact when any
subscriber shall refuse to take the samse from the office, or
ghull neglect to call for the sawe for the period of one month,
which notice may be sent free under regulation to be pro-
vided by the Postmaster General,

InstrucTion No. 9. In the absence of special instructions
to any office, the undelivered matter shali, at the end of each
quarter, be gold by the postmastér for the highest price ai-

tainable therefor; and the amount of proceeds thereof ghall’

be entered in his quarterly account.

‘When any newspaper or magazine regularly sent through

the mails has been refused by a subscriber thereto, or not
called for by him for one month, the postmaster will writc a
statement of the facts to the postinaster where guch publi-
_cation iz mailed, to be by him communicated to the publisher.

Sec. 10, dAnd be it further enacted, That the action of the Post
Office Department respecting foreign dead letters shall be
subject to conventional stipulations with the re:pcctive for-
eign adininistrations,

Ivsrruction No. 10. This seclion explains ifself.

See. 11, Aad be # further enacted, That letter-carriers shall
be employed, at such post offices as the Postmaster Gencral
shall direct, for the delivety of letters in the places respect-
ively where such post offices are establisbed ; and for their
services they shall severally receive a salary, to be prescribed
by the Postmaster Gewneral, not exceeding eight hondred
dollars per year: Provided, That, on eatisfactory evidence of
their diligence, fidelity, and experience aa carriers, the Poeat-
master General may increase their respective salaries from

¢ time to time to any sum not exceediog one’thousand dollars,

at offices where the income from postages on the loval lettors
ghall yicld a sum morve than sufficient to pay sl expensea of
the carrier system at such offices; each of the sald carriers
ghall give bond, with suretics, to be approved by tho Post.
master Gieneral, for the safe custody and delivery of all lct-
ters, packets, aud moneys received by him.

IxsTrucrion No. 11. Under this section special regulations
will be adopted applicable to the sovoral offices whore the do
livery system shall from time to time be introduced. Post-
mnsters will exercise the grentest possible care in sclecting and
nominating letter-carricrs. They must be mea of good intelili- -
genee and good physical ability, ef unquestionable integrity,
pud interest themselves in the service. The salary of cach
will ba regulated by his experience, fidelity, and diligence,
beginning at a low ewm, with advancement from time to
time according to merit. Postmastersin nominating carrlers
will state their age, previous occupation, and any other fact
touching the question of theirfitness,  Only those candidates

should be recommendedwho desire to continue permanu py—————""——"- .

in the duties of the officc It iz nob intended to remove
carriers except for canse of unfitness, and to reward their
diligence by promotion in the postal service. Delivery dis-
tricts for each earrier will be so arranged by postmastcrs ns
to give full employment to the carriers with the least loss of
time in the delivery and colleclion of letters. The amount
of local mail matter will be greatly increased by perfect regu-
larity and promptitude in the movement of the carriers. -

Some dress or badge should be adopted by which the public .-

will readily recognize them.

8ro. 12. And be i further enacted, That whenever the Post-
master General shall have perfected the carrier system in any
postal district se as in his judgment to justify him therein,
he is authorized to make delivery, within any prescribed pos-
tal district, of mail matter by letter-carriers, as frequently
s the public convenience in such district shall require, and
shall make all proper regulations for that purpose. :

InsTrucTION No. 12. Special regulations will be made un-
der this section as ocension may require.

8ro. 13. dnd be o further ena-ted, That the Tostmaster Gen-
eral is authorized, when in bis judgment the public interest
or convenicnce may require it, to establish ome or more
branch post offices, and also pillar boxes, or other receiving
boxes, for the safe deposit of matter for the mails and for
delivery; and in case of such establishment of a branch J,:'
office, the person in charge thereof ghall be appuinted, and -
hig salary fixed, as in the case of r letter-carricr, and the like
bond required : Provided, That the post officer in charge of
the branch office may also be a depositary for tho sale of
gtamps, to be delivered to him for that purpose by the post-
master of that postal district in sums not at any time to ex-
ceed one-half of the penalty of his bond. N

Ixsrruction No, 13, Special regulations will be communi-
cated to each ofiice to which the provisions of this section

shall be applied.

Se0. 14. And bz it furlher enacled, That all expenses for the
letter-carriers, branch offizes, and receiving boxes, or incident
thereto, shall be entered and reported in a separate account
from the ordinsry postal expenses of auch post office, and
shall be shown in comparison with the proceeds of the post- -
ages on local mail matter at each office, in order that the
Postmaster (General may be guided in the expenditures for
thut branch of the postal service by income derived there-
from ; and alf such expenges shall be paid out of tho income
of the post office at the district in which they are incurred.

InsrruerioN No. I4. Each postmaster, where the letter-
carrier system g or shall be eatablished, will keep an acconut

A
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and make quarterly report of the expenscs incident thereto
under the following heads:
1. Compensation of carriers.
2. Expense of branch offices.
3. Cost of receiving boxes.
4, Expense of repairs.
5. Cost of local transportation.
. 6. Miscellanceous expenses.
> Sy He ghall also exhibit quarteriy the income derived from
-, local postage.

Hore.—As this sectlon provides that the expenses of the
pystem of frea delivery shall be paid out of the income of
the post office of the district in which they are incurved, it
jy important that the department should be carly advised as
to ihe nnmber and compensation of letter-carrviers and col-
lectors at all offices where they are now employed, Tost-

P T mastera witl therefore send to the Appointment Office at the
T At e o oib practicable momaent after thesreceipt of these instruc-
tions o full statement of the number and compensation to
- each, as well as all other information in their possession re-
lating to this subject, the better to epable the Postmaster
General to determine at what offices the system ghall ba con-
tinned, and to fix the amount of ealary of carriers.

-

Sed. 16, And be it further enacled, That the postmaster of
e any office where letter-carriers are employed may contract
_.»with the publishers of any ncwspapers or periodicals, and
K j,..z with the publishers of any circulary, for the delivery by postal
i T carriers, within his postal district, of any ench publications
T not coming through the mailg, at rates and upon terms to be
Lo - ngreed upon, such arrangement and terms being equally open
to all like pablishers; but such contract shall have no force
or effect until approved by the Postmaster Geperal. 'The
Postmaster General may also provide by regulation for the
delivery by such carriers of small packets other than letbcrs
or papers, and not exceeding the mazimum weight of mail-
able packages; hut such packages must be prepaid by postage
stamps at the rate of two cents for each four ounces or frac-
tion thereof.

InstrucTion No. 15. Postmastera at letter-carrier offices will
- give special attention to the provisions of this section, and
will repurt, after advising with publishers and cews agents,
what will be a fair compensation to be paid by publishers for
the delivery of their regular issucs by postal carriers. They

.. will, a8 Boon a8 practicable, also report whether the local
' revenue may not be increased by establishing a package de-
livery in connexion with the local mail delivery. The greatest

M f"\\

system mud secure public attention and patronage to its
facilitied.

4 Beo. 16. And be @ further enacted, That no postmaster shall
receive, to be conveyed by the mail, any packet or package
which shall weigh more than four pounds, except books pub-
lighed or circulated by order of Congress.

Insrruorios No. 16. This section explaine itaclf.

Szc. 17. And be it further enacted, That upon the following
wailable matter the postage must be prepaid, at the time of
wailing, by stamps, uniess otherwise expressly provided in
thie act:

Firat. Upon all domestic Jetters, whether passing through
the mails or collected or delivered by postal agents or carriers.

Second. On all transient printed matter.

Third. Qn all sceds, cuttings, bulbs, roots, and ecions; all
pamphlets, books, book manuseripts, and proof-sheets, maps,
prints, engravings, blanks, flexible patterns, samples and
sample cards, phonographic paper, letter envelopes, postal

U
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diligence must be nged by postmasters to perfect the curtier”
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envelopes, paper, and photographic representations of diffor-
ent types.

Fourth. Upon all other things in the mall not otherwise
herein provided for.

Insrrucrion No. 17. On and after the 1et July, 1863, post-
age must be prepaid upon all mail matter, except—

1. Mattor lawlully franked.—(Beo section 42.)

2. Foreign lutters which are regulated by special conven-
tions.

3. Printed mntter regularly Issned and sent to regular sab-
gcribers.—(See pections 18, 36, and 36.)

4, The leitces mentioned iv section 27 of this lnw,

860, 18, And be it further enacted, That upon the following
malilahle matter the postage shall be paid before delivery fur
not less than one quarter nor more than one year ; nnd such
payment for & ferm may be made either at the mniling oftice
or at the office of delivery. If the term commences at any
other time than at the beginning of a guarter, such payment
must be made to cover such fractional gnarter, and also for .
the next following quarter; otherwise the postage shall be
collected thereon as on trensicnt matter:

Upen regular weekly, tri-weekly, semi-weekly, and dnily
publicutions, aud all other regular publications, issued from
a known office of publication ab stated periods and sent to
regular subscribers.

IsstructioN No. 18, No newspaper or magazine, not prepaid
at the mailing office, can be delivered under this law until the

" postage has been paid for at least one quarter, unless the

party addressed shall pay on each such paper or magazine
the rate required on transient matter by section 34 of this
law. If the quarterly postage shall be paid at any other
time than the beginning of & guarter, that is to say, on the
first day of January, April, July, and October, it must be
paid to the end of the next following quarter; thus, if the
gubscription commences from the 1st of August, payment
must be made to the 31st of December. Not more than one
yeat's pustage con be collected in advance. If postmasters
deliver any mai} matter without frst collecting the postage
thereon, they must immediately charge themselves with the
amount, and report it ag paid in their gquarterly account.
Any failure to do thi¥ will be cause for removal.

Seo. 19. And be it further enacted, That matlable matter shall
be divided into three classee, namely: first, letters; second,
regular printed matter; third, mipcellaneous matter,

InsrruorioNn No. 19. Postmastera will, as far 88 possible,

-report the postage accrning at their offices upon each of

these claskes of mail matter geparately.

Sra. 20. And be it further enacted, That the first class em-
braces all correspondence, wholly or partly in writing, except
that meutioned in the third class. The second class embraces
all mailable mtter cxclusively in print, and regularly issued
at stated puriods, without addition by writing, mnrk, or sign,
The third cluss embraces all other matter which is or may
hereafter be by law declared mailable ; embracing all pam-
phlets, ocensional publications. books, book manuscripts, and
proof-sheets, whether corrected or not, maps, prints, engrav-
ings, blanks, flexible patteins, samples and sample cards,
phonographic paper, letter envelopes, postal envelopes or
wrappers, cards, paper, plain or ornamental, photographic
representutions of different types, seeds, cuttings, bulbs, roots,
and scions.

Insrruceron Nu. 20, For the rates of postaga to be charged
upon the respective classes of matter named in this gection,
see sections 22, 23, 24, and 34 of this law.



8re. 21, And be & further enacted, That the maximam stand-
ard weight for the single rate of letter postage is cne-half
ounce avoirdupois.

Insstrvcrion No. 21, This section explaing itself.

BEQ. 22. And be it further enmted, 'That the rate of postage
on all domestic Jotters tranpmitted o the mails of the United
States, and not exceeding one-half ounce in weight, ghall be
uniform at three cente ; and for each half ounce, or fraction

. thereof, of additionn] weight, there shail be charged an addi-

tional tate of three cents, to be in all cases prepaid by post-
age stamps plainly affixed to such letter.

IrgrrucTion No. 22. On and after July 1, 1863, the single
letter rate of postage will be thres cents throughout the
United States. The Pacific rate of ten cents is abolished.

An additiontinl rate of three cents is required for each nddi-
tional kalf ounce or fraction, Itmust be prepaid in ol cases,
gubjsct to the exceptions mentioned in section 27.

SE0 23. And be it further enacted, That the rate of postage

on all letters not transmitted through the mails of the United .

Btates, but delivercd through the post office er its carriers,
vommonly described as locul or drop letters, and not exceed-
ing one-half ounce in weight, shall be uniform at two cents,
and an additional rate for each half ounce, or fraction thereof,
of additional weight, te be in all cases prepaid by postage
gtamps afiixed to the envelope of such Jetter : but no extra
postage or carrier's fee shall hereafter be charged or eollected
upon letters delivered by curriers, nor upon letters collected
by thom for mailing or for delivery. ‘

Ixsteverton No. 3. On andafter July 1, 1863, mail letters

are coliected and delivered without any charge, All local let,
ters, however, are chargeable with two cents postage, to be
prepaid by stamps in all cases, But no fee is to be paid to
the carrier thercon, "

8rc 24. Aad be & further anovted, That the domestic letter
rate of postage is established for all mailable matter which

is wholly or partly in writing, or.is so marked as to convey -

any other or further intelligence or information then is con-
veyed by the original print in case of printed matter, or
which is sent in violation of law or regulations of the de-
Jpartment touching the enclosure of matter which may be
gent. at less than lettet rates, and for all matter introduced
into the mails for which no different rate is provided by law:
Previded, That book manuscripts and corrected proefs passing

- between authors and publishers may pasg at the rate of

printed matter : And provided, further, That publishers of
newgpapers and periedicals may print or write uwpon their
publications rent to regular subscribers the addrees of sub-
geribers and the daté when the subscription expires, and may
enclose therewith receipts for payment and bills for subecrip-
tion thereto.

Ixsrevemion No. 24. Under this section postmasters will
charge and collect postage, at the rate of three cents for each
half ounce, on any newspeper or periodical go marked or
written upon as to give any other information than that con-
tained in the print. The game charge will be made where it
is 80 enclosed that it cannot be examined without destroying
the wrapper, The same’ rule applies to written and printed
matter which may be sent at less than letter postage.—(See
Ko. 39)

Beo. 26. And be & further enased, That on sll matter not
enumerated as mailabje matter, and to which no specific rates
of postage are assigned, and which shall neverthelesa be
mailed, the rate, if the same ghall be forwarded, is estab
lished at the rate of letter postage.

InstrocTION No. 25. The latter rate will therefore be .

charged on all matter in the mails not mentioned in section
20 of this law. S .
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8po. 26. And be it further enacted, That if any mniter on
which by law the postage in required fo be prepaid at the
mailing office shull yench its destination withont wnch pre-
parment, double the prepaid rates shail be charged nnd
collected on delivery,

IxsTRUCTION No. 26, Postmasters will give particulnr atten-
tion to thisscction, It applies to oll letters not duly franked
or prepaid, (except soldiers’ and naval letters,) nnd all printed
matter except that sent to regular subscribers, and to all

miscellaneous mail matter mentioned in third class of sec-

tion 20. . .
If postage is parily prepaid, the unpaid postage will be
charged at double rates.

Bro. 27. And be it further enoscted, That the Tostmnster
General I8 authorized to provide by uniform regulntion for
transmitting unpaid end duly certificd lettera of -soldicrs,
gailors, and marines in the service of the Uniled States to
deetination ; and all other letters which from accilent or
neglect appear to have been-deposited for mailing withrmk
prepayment of postagesivhere, in the Jabter class, the wilel
is not known, or cannot be promptly ndvised of his defanlt ;

but in all cases of Jetters not prepaid, except ecrtified soldiers”

and naval letters, the same shali be chavged with double
rates of postage, to be collected on delivery.

IxsrrocTioN Ko. 27, The following regulations are in furce
from Tuly 1, 1863, under this section :

1. Letters written by commissioned officers in the military
or naval service cannot be certified as goldiers’ or navalletters.

2. Letters written hy non-commissioned ofticers and privates . :

in the military service, or in the naval service, {embracing
the marine corps,) on which the postage is not prepaid by
ptamps, must be plainly marked cn the outside, over the
address, eoldier’s letter or naval letter, (a3 the case may be,)
and this certifieate signed with his efficial designation by a
ficld or staff officer of the regiment to which the soldier
belongs, or by the officer in command of his detachment, or

of the post, or by o surgeon or chaplain at o hospital. In :

the navy or marine corps by the officer in command of the
vessel, or by & chaplain or surgeon on board, or by the officer
commanding # detnchment of marines on shore.

3. If any military or naval letters not thus duly certified ‘

ghall be deposited at any post office for mailing, they shall
nevertheless be mailed, but rated up with double postags, to
be collected on delivery, as in other ¢nses of unpaid letters.

4. This law requires prepayment of postage on all ovdinary .

Jetters by stampe, ag heretofore ; but this section intends, and

poatmaaters are instiucted, to use a liberal diseretion in for- .,

warding unpaid letters deposited for mailing where there is
any reason to believe that such failure to prepay was the
result of accident, ignorance, or any other cause than design,
charging them with double rates of postage, to be collected
on delivery. The former practice of hotice to the party ad-
dressed is abolished.

In all cases where the failute to.prepay postage on the
letters of civiliens, when the same are deposited for mailing,
is evidently infentional, such letters should be furwarded with
pther * unmailuble’’ letters to the Dend Letter Office.

Sro. 28. And ba it further enacted, That when any writer of
a letter on which the postage is prepaid shall indorse in
writing or in print upon the outside thereof his name and
address, with a request that the same be returned to him if
not called for or delivered within any number of (nys, (not
to exceed thirty days,) eny such letter shall not be advertised
nor treated as & dead leiter at the offico addressed, but shall



©oweriter

be roturned as requested, charged with the proper postage nt
the prepaid rate, to be collected on the return delivery ; and
il not then delivered, shall be treated ns a dend letter.

10

InsTruction No. 28, Postmasters will observe the. provi-

glons of this seclion. But it applies only to prepaid letters.

If a letter bearing such request is deposited without prepay-"'

ment it will not be forwarded, but the writer will be notified
of its dotention. They should be returned promptly at the
expiration of the time, as requested, charged with the post-
age at the single rate, to be collected on the return delivery.

If no time is specified, or it exceeds thirty days, such letter

. must be returned to the writer at the expiration of thirty
“days, .
‘A business card printed on a letter is not to be regarded

tnlesy it embreces o request for tho return of the letter if un-
called for; bub euch reguest specifically made in any form
should he observed. )

. - { The dutes of receiving such Tetberg must be carefully written

“or stamped upon them, and also thE dates of remailing CHem
to the writers ; and wheo remailed, the words “f Returned lo
" ghould be plainly written or stamped across the face
of each, and the original address erased.

If such letters are not delivered to the writers within one
moenth nfter their return, they must be sent to the Dead Letter
Office with other unclaimed letters.—(See section 7.)

A regular account must be kept of letters returned to the

writera under this law, (gection 28,) rhowing the name and

address of the writer, 1o whom directed, the date of receipt,
and date of return. A similar account should be kept of
such lettcrs received from other offices. Send copies of these
accounts quarterly to the ** Third Assistant Postmaster General.”’

Se0. 29. And be i further enacted, That the postage on re-
turned dead letters, not registered as valuable, shali be thres
cents for the single rate ; on returned dead letters, registered
us valuable, double rates shall be charged.

Insrrocrion No. 20, See egulations under section 8,

on board any vessel which carries the mail, nor to any mail
carrier on any mail route by land or water.

2. Postmasters are authorized to pay for ench letter ad-
dressed to the United States by any other sen-going vessel
from & foreign port two cents, and for each letter addressed
to the United States brought by any other veseel on inland
waters, or brought comstwise from one domestic port to
another, one cent; but to entitle the carrier to such payment,
the lotters must be promptly delivered to the post office upon
artival, ; )

3. At the post office where deposited they will be chinrged
with double rates of postage to be collected at the office of

- delivery, that i to say, six cents for the single weight if

mailed and four cents the single weight if delivered at the
office ; but if such letter has been prepaid by United States
stamps at such double rate of postage, no additional charge
wiil be mode. Tf only partly prepaid by stamps, double the
mipaid balance will be charged and collected on delivery.
"4, If such letter is nddressed to any peint in & foreign
country, no fee will be allowed thereon by the postmaster to
the canier,

Sro. 32, Andbeil further enncted, That, for the greater secu-
rity of valuable letters posted for transmission in the mailsof
the United States, the Postmaster General is authorized to
establish a uniform plan for the registration of such letters
oo application of parties posting the same, and to require the
payment of ‘the postage, as well a5 o registration feo not ex-
ceoding twenty cents, on every such Ietter or packet, to be

.accounted for by postmasters recetving the same in such man-

8ec. 30, And be it further enacted, That all letters directed -

to any person not found at the office addressed may be for-
warded to any other office where he may be found, with
additional charge of postage therefor.

Instauerion No. 30, In all cases where the party addressed
Teaves directions for the forwarding of his letters to another
nffice, and in all cageg where the postmaster has knowledge
that they will reach him if forwarded to another office, (and
no gentriry directions have beenr given,) such leticrs should
be immediately forwarded, charged with the additional post-
age st the prepaid rates.

Sec. 31, And be it further enacted, That the Tostmaster Gen-
eral shall have aathority to pay, or cause to be paid, a sum
not exceeding two cents each for all letters conveyed in nny
vessel or steambont, not employed in carrying the mail, from
one port or place to any other port or place in the United
States, or from any foreign port to any port within the United
Btates, subject to such regulations as the Postmaster General
may prescribe. But all such lettera shall be deposited in the
post office at the port of arrival for mailing or delivery ; and
if for delivery within the United States, shall be rated with

"double ratcs of postage, which shall cover the fee paid to the
vesgel. No fees shall bo allowed for letters coliected by a
carrier on & mail route,

IxstructoN No. 31, Under this section the following regu-
lations nre prescribed :

1. No fees will be nllowed to any vessel or to any person

ner as the Poglmaster General shall direct: Provided, however,
That such registration shall not be compulsory, and it shall
nut render the Post Office Department or its revenue liable
for the loss of such letters ot packets, or the contents thereof ;
and provision shall be made by regulation for a return receipt
to the writer, showing to whom and when such registered
letter was delivered, which receipt shall be reccived in the
courts as prima face evidence of such deliveiy.

InstRuoriow No. 32, Postmasters will observe and call at-
tention to the important provisions of this section. . The
return receipt is mede legal evidence of the delivery of the
letter to the party addressed. To entitle a lctter to regis-
tration 1he regular postnge must be prepaid by stamps ; and
in addition to this, the registration feo must be paid in

money.

The registration fee is lwenty contg, It is of the utmost
imporiance that postmasters should exercise the greatest care
and diligence in the custody and despatch of registered letters,

'so that they way he able to muke afidavit that a given re-

gistered letter was despatched from their respective officos on
a certain day and in a designated mail pouch. The receipt
delivered to the sender of the letter, and the correepond-
ipg marginal enfry in the receipt book, should specify his
name and residence, The postmaster will at the same time
prepate a blank return receipt, which must contain the same
items and pumber as the receipt given the sender, and which
is to be forwarded with the registered letter for the signature
of the receiver. In addition to the registered number in the
upper left hand corner of the letter, the word ** Registored "’
ghould be plainly written or stamped on the face of the same.
The blank return receipt, to be signed by the receiver of the
latter, should be enclosed in the same sealed wrapper with the
left hand or registered lettor-bill accompanying the parcel of
letters to which it relates. )

In all large offices where letters are received, entered, and




mailed by different persons, it ehall ke the duty of the post-
master either to keep the receipt book or to designate some
one epecially for that service, and to sce that it is made the
duty of the clerk receiving a letter for registry and keeping
the account of registered letlers sent, nfter makiog up each pack-
age of registercd letters for mailing, to enter the same in a
buok to be kept for the purpose, in which shall be stated
the date on which the packnge iz sent away from the office,
the name of the office to which the package is sent, and the
number of each letter contained therein.  Before the hourof
mailing arrives, the package shall be passed to the mailing
clerk, who will compare the letters in it with ihe entry
on the book ; and if found correct, ghall seat and receipt for
the same by signing his name opposite the number of each
letter contained therein, and epecifying the bour at which the
Ictters are derpafched from the office. The mailing clerk
will ree that the registered letter package is enclosed in the
same packayge with the unregistered letters, sent by the rame
mail, and in the margin of the ordinary account of mails
gent, opposite the entry of the post-bill accompanying said
matl, shall be written the word ¢ Registered,”’ and the same
word, or its initial, #* R '’ written on the post-bill.

On the receipt at an office of & mail containing a package
of registered letters, the clerk who opens and distributes the
mail will pass the registered package to the clerk keeping

the account of registered letters, who will receipt for the .

fame by signing his name to the post-bill ; he will then com-
pare the letters found in the package with the accompanying
bill, and will indorse it correct if he find it 80, or will note
the error, if there be one, and then enter the contents in the
account of registered letlers received and deposit the letter or
letters in a secure place o be kt‘:pt, with the blank refurn
receipts, untll delivered to the persons addressed.

On receipt at a distributing office of & mail containing a
package of registered lotters for distribution, the clerk who
opene the mail will procced in same manner ag ahove pre-
* geribed for registered lettera received for delivery, The let-
ters will then be entered in the account of registered letters
reccived for distribution, and dieposed of in same manner as
above provided for registered letters originally mailed at the
oftice.

The postmaster at the office of delivery will not deliver a
registered letter until the person aulhorized to receive it
shall have first signed the return receipt therefor, and also a
second ackpowledgment to the same effect, to be filed at such
office of delivery. The return receipt, duly filled np and
signed, is to be forwarded as soon as practicnble to the post
, office where the letter to which it relates was originally
mailed, and it sball be the duty of the postmaster at the
latter office to cause the same to be delivered without delay
to the sender. In cage the postmaster at the mailing office
hus not received s printed form of blank for the return re-
ceipt, he will make uge for the purpose of the present printed
receipt designed for the sender, with the requisite additions
and modifications.
of delivery fail to receive a blank returni receipt, he should
make out from the data in his possession a receipt of this
kind and return the game duly signed by the receiver to the
mailing postmaster.

The use of a return receipt is not required for registered
letters eent to or received from foreign conntries.

"From and after July 1, 1863, postmasters will be allowed

And ghould the postmaster at the office -

11

& commission of fifty per ccat. on the amount of registration
feca received at their offices,

Buch portions of former regulations with regnrd to regis-
tered letters ag are not modified by the preceding instructions
should be strictly observed. )

8r0. 33, And beit further enacied, That the mazimum stands
ard weight for the single rate of postnge on matter claceed ns
printed matter, and also on that classed ss misccllancons
matter, is four ounces avoirdupois, subject to the exception
in the next following scction provided.

Instructioy No, 33. (See instructions upder No. 34 )

Sec. 34. And be it further enacted, That the rate of posiage
on transicnt mailable matter of the second class, and also on all
miscelianeous mailable matter of the third class, (excopt cir-
oulars and books;) ehall be twa cents for each fotir vunces, or
fraction thereof, contained in nny one packape to onc address;
and such postage ehall in alt gases be fully prepaid by stunps,
plainly affixed to the wiipper thercof.  Duuble thise jaw.sd
shall be charged for books,  TTusealed circulars, not exceeding
three in number, shall pass at the single rate of two cents,

and in that proportion for a greater number, adding one rate ™~ 7

for three circulars, or less number thereof, directed to one
address. No extra postage shali e charged for s card printed
or impressed upon an envelope or wrapper.,  These rates must
in all cases be prepaid by stamps,

Ixstrryuerion No. 34, By scctions 33and 34 of thistaw the rato
of postage on all transient matter and upon all mailabls mat-

" ter, except letters and regular papers and periodicals, iy fixet
. by the weight of the package, {cxcepting circulars.}) This

ptandard weight is fixed at four ounces, and passes nt the rate
of two cents, an extra rate of tvo cents being added for each
additional weight or fraction of it. Double this rate (thav
is four, cents) is charged for Lonks by the snme standard of
weight. ‘Thres circulars or any less number, in one unscaled
envelope to one address, pass at the same rate of two cents,
Becds, engravings, and the other miscellabeous mabfer men-

tioned in the third class of section 20 of this law, are also

charged at the same rate of fwo ceats for each four ounces, or
fraction of it, sent to one mddress, These postage charged
muet in afl eages be prepeid by stamps. No extra charge is
made, ns heretofore, for any business card or addiess printed
on the wrapper.—{See also No. 39, last clause.)

8gc 35. And be i further enacted, Thal the rate of postace
upon mailable matter of the second cluss, issued onee aweek

ot more frequently from a known office of publication, and -

sent to regular subscribers, shall be as follows: Upon news-
papers and other periodics]l publications, each not exceeding
the standard weight of four ounces, and passing through the
mails or post offices of the United States between any points
therein, the rate for each quarter of the ycar shall be: for
publications issned once a week, five cents; issued twice a
week, ten cents ;) issued three times a weelk, fifteen cents;
issued six times a week, thirty centg; issued seven timesn
weelt, thirty-five cents; and in that proportion, adding one
rate for each issue moere frequent tban once a week., For
weight exceeding four ounces, and not excecding eight ounces,
un additional rate sball be charged; and on the snme scale,
an additional rate for each additional weight of four ounces
or fraction thereef; and such pestage must be prepaid for a
term: not less than one quarter mor more than one year, at

- gither the office of mailing or of delivery, at the option of the

subscriber, of which payments a record shall be made and
preserved in the post office where paid ; and no such publica-
tion shall be delivered from the office until such payment ia
made ; but the publishers of weekly newspapera may send to
each actunl subscriber within the county where their pnpers
are printed and published one copy thereof free of posinge.

.
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- thug delivered without charge of postage,
“that there i3 no longer any difference by reason of the circu-

IxstrucTioNn No. 35. Thisgection is applicable to regular pa-
pers and periodicals isswed ohoe @ week or more frequently and from
& known office of publication. Publications issued without dis-
closing the office of publication, or containing a fictitious state-
ment thereof, will not be forwarded unless prepaid at the mail-
ing office nb the ratesof transiont matter. The provision of the
former law nuthorizing free delivery of newspapers within
the county of their publication is retained : but observe, 1st,
that the subscriber must reside within the county of publi-
eatlon ; and 2d, that it is only a weekly n€wrpaper that can be
Observe, also,

12

lation in or out of the State where published. Consult the .

pustoge table for further information.

Bre, 36 And be it further enacted, That the rate of postage
npon maitable matter of the second class, issned less fre-
guaently than once o weck from a known office of publica-

ey et 1011, A1) BE1E £0 Tepnlar snbsCHibers, shall De as follows:

{Upui newspapers, magazines, and ather periodical publica~ -

ticns, each not exceeding the standard weight of four ounces,
nud paseing throvgh the mails or post offices of the Uniled.
Btates Letween any points therein, the rate for cach such
paper or perindical shall be one cent, and an additional rate
of oue cent for each alditional weight of four ounces or frac-
tion thereof o FPrevided, 'That the Postmaster General may
provide by regulation for the transportation of rmall news-
papers in packuges at the same rate by the standard weight
of the package when sent to one aadress; and the tnies
hierein provided must be prepaifl at either the office of mail-
ing or of delivery, at the option of the subeeriber, for a term.
not less than one quatter nor more than one year, except
that newsidealers may pay the postage upon their packages
uB reccived at the samne rates pro ratr as yearly or semi-annual
subsciibers. who pay postage quarterly in ndvance,

Instruerton No. 36, Thisscetion provides for the other regn.
Inr publications not embraced o 35, namely, where they are
not issucd as often as once a week, and inciudes sll monthly
und quarterly magazines, Sunday-school papers, &c.  Asin the
other casc, they must have n known office of publication, and
be regularly sent to vubscribers, otherwise they must be pros
paid at transient rates at the mailing officc.  Small nowspa-
pers not issued as offen as once a weck, deveted to the use
of Sunday scliouls, to teligion, to education, or to agricul-
ture, may be sent in packages to one address aé the rate of
one cent for a packnge not weighing over four ounces, and
an additional charge of one cent for each additional four
ounces, or fraction thereof. Thus a package of such papers

regulnrly sent to a subscriber, would be subject to charge,
when puid quarterly in advancs, of three cents per quarter,

» if published twice @ month; over four und not exceeding

eight ounces, doulle these sums, and 80 on.  Each copy of a
magazine is rated in Jike manner, In cases of doubt whether
guch newspapers are entitled to be rated by the package,
postmasters will apply to the department for instructions,
encloging n copy of the paper in question. If the postage at
least one guarter is not prepaid on euch papers and maga-
zines, the postage must becoilected on delivery of each pack-
age or uumber at the rate of two rents for each four ounces,
or fraction of it. :
[Eepurate accounts to be kppt of postages on the several
clngses ]

»

8ro. 37. dnd be it further enacted, That publishers may en-

postage, and may wiite or print upon their publicationa, or
upon the wrappers thereof, the nnme and addresa of the sub-
geribers thereto, and the date when the subscription will ex-
pire; but any other enclosure or addltion in writing or in .
print shall subject the same to letter postage, which shnll be
coliected before delivery thercof.

Isstrueion No. 87, Any additional writing beyond that
mentioned in thig section will subject the package to leifer
postaps at double rates,

Szo. 38, And be it further enacled, That the Postmaster Gen-
era]l may from time to time provide by erder the rates and
terms upon which route agents may receive and deliver at
the mail ear or steamer packages of newspapers and periodt-
cals delivered to them for that purpose by the publishers, or
any news agent in charge thercof, and not received from, nor
designed for delivery at, any post office,

TusTruction No. 38, Postmasters in cities and Inrge towns
will particulurly observe the provisions of thissection. Lwrge
additions to the postal revenue may be made by securiong to
the mail enr the "dunily transportation of newspapers and
periodicals now eanied by expressmen., Ample power i# con-
ferred by this section to secure that result.

Route agents will reccive and deliver such packages with
care and promptitude whenever notified that afravgements
have been made by the postmaster, Postmasters in cities
from which such packages are sent will inquire and report to

. the department whether publishera and newa agents will noé.

: waighing only four ounces, published once a month and . .

transfer such packages to the care of the route agents, and
at what rates, repocting the facts, with their recommenda- .
tion, to the Postranster Gencral.

Route agents will use every cxertion in nid of this pur-
pose. : ‘
Sro, 39. And be &t further enacted, That the Postmaster Gen-
eral has authorily to prescribe by regulation the manner of -
wrapping and securing for the mails all matter not chasged
with letter postage nor lawfully franked, so that the sanme
may be convenientfy examined by postmasters ; aud if not so
wrapped and secured, the same shall be subject to lctter
postage. He may also provide by rogulation for escertain-
ing by furnished lists, by affidavit’ or otherwige, whether
publishers send or bave gent their publications unpaid through

the mails to other than their tegular sul scribera.

IxsTrUcTION No. 3%. All mail metter not sent at letter rates
of postage, cmbracing books, book manuscripts, proof-ehects,
and other printed matter, and all vther mail matter excepb
seeds, must be 5o wrapped or enveloped with open sides or ends
as {0 enable the postmaster to examine the packagt withoub
destroying - the wrapper,.otherwise such pacheges must be
rafed with, letter postage. No eemmuaication, whether in
writing or in print, can be sent with. any seeds, roots, cut-
tings, or scions, mape, engravings, or other matter not
printed, except upon the separate payment of postage upon
such separate matter at the established rates,—(See sec-~

tion 41.)

Sec. 40, And be it further enncled, That postmasiers, af the
office of delivery, are authorized, and it shall be their duty,
to rewove the wrappers and envelopes from printed and
other matter not charged with letter pestage, nor lawfully
fianked, for the purpose of ascertaining whether there ig
upon, or connected with, any such printed matter or in such
package any matter or thing which would authorize or re-
quite the charge of a higher rate of postnge thereon.

Instnuerion No. 40. If postmasters cannot make this ex-
amination without destroying the wrapper, they will rate

close in their publications sent to regnlarsubsciibora the bittg —— the package. with letter postageyamd cottect the seme onrde—

for subscripiion therelo without any additional charge for

livery:
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Bzo. 41. And be il furthor enacted, That the Postmaster Gen-
cral may require an affidavit in form, to be prescribed by
general regulation, to be taken by any publisher, or any
clerk, ngent, or servant of such publisher of any paper or
periodical, which, by the terms of thia act, may be sent to
regular subscribers without prepayment of postage at the
mailing office, to the effect that nelther he nor any other

" proprictor, clerk, agent, or employé, within his knowledge,

hns sent, or eaused or permitted to be sent, through the
mails, without prepayment by postage stamps, any copies of
such paper or periodical, (naming it,) except the same were
sent to bona fide and regular subscribers thereto. And if it

' be ascertained that such papers or periodicals have been thus

RE A

Fipess

unlawfully sent, with the knowledge or consent of auch pro-
prietors, or of tha agent or clerk in charge of that business;
or if such affidavit. when required by the Postmaster General,
or by a special agent of the Post Office Department, shall ba
refused, the person guilty of such offence, or refusing such
oath, shall be liable to a fine of fifty dollars in each case, to
be recovered by suit before any court of competent jurisdic-

13

tion, one-half of whlch when recovered, shull be paid to the

informer

* IngrrvcrioN No. 41. The Appointmeént Office is charged *

with the preparation of this affidavit and the execution of
this provision of the law in all cases requiring such action.
Postmastera and special agents will report any case which
demands the application of thiz provision.
. -
Skc. 42, And be it fusther enacted, That authority to frank

mail matter is conferred upon and limited to the following -

persons:  Firab. The Prevident of the United States, by
himself or his private secretary.  Second. The Vice-President
of thte United States. Third. The chiefs of the severnl ex-
ecutive departments. Fourth. Such principal officers, being
heads of hureaus or chief clerks of each execntive depart-
ment, to be vsed only for official communications, as the
Postmaeter General shall by regulation prescribe.  Fifth,
Benators and representatives in the Congress of the United
Btntes, including delegaies from Territories, the Sgeretary of
the Senate and Clerk of the House of Representutives, to
cover correspondence to and from them, and all printed
matter issned by suthority of Congress, and all speeches,
proceedings, and debates in Congress, and all printed matter
sent to them; their franking privilege to commence with
the term for which they are elected, and to expire on the

. first Monday of December following such term of office.

[N

Bixth. All official communications addressed to either of the
exvcutive departments of government by an officer responsible
to that department: Prowmded, Thab in all such cases the
envelope shall be marked ¢¢official,”’ with the rignature
thereto of the officer writing the communication. Seventh.
Postmasters have alsg the franking privilege for their official
communicationg to other postmasters : Provded, That in all
puch cases the envelnpa shall be marked ¢ official,”’ with the

signature of the wriler thereto; and for any and every such
indorsement of ‘‘ofticial”* falsely made, the person miaking

the same shall forfeit and pay three hundred dollars. Eighth,
Petitions to cither bravek of Congress shall piss free in the
mails. Ninth, All communications addressed to any of the
franking officers above described, and not excepted in the
foregoing clanses, must be prepaid by postage stamps. The
franking privilege hereinbefore granted shall be limited to
packages weighing not exceeding four ounces, except petitions
to Congress and congressional or executive documents, and
such publications or books as have or may be published,
procured, or purchased by order of either house of Cungress,
or & joint resolntion of the two houses, which shall be con-
sidered as public decuments, and entitled to be franked as
such ; and except alao seeds, cuttings, roots, and scions, the
weight of the packages of- which may be fixed by regulation
of tha Postmaster Qeneral.

Insrrucrion No. 43, First, Communications may be franked
by the President, (by himself or secretary,) by the Vice-

Fregident, and by each member of the ca‘hmet wit.hout. belng
. cortified to be * officlal,” )

“r

_their publications reciprocally free of postage:

Second. Tha fourth class of franks can only cover officinl
correspondence, and the worde * official business™ must ha
upon the envelope and signed by the official franking. Feor
such officinl correspondence the franking privilege is allowed
to the following officers : The Fimt and Second Comptrollers
Aof the Treagury ; the Bolicitor of the Treasury ; the Auditors
of the Treasury; the Treasurer of tho United States; the
Register of the Treasury ; the Assistant Sccretary of State;
the Assistant Secretary of the Tressury; the Assistant Sec-
retaty of the War Department; the’ Assistnnt Sccretnry of
the Havy; the Commissioner of the Geanernl Land Qffice 5 tho
Commissioner of Cusfoms ; the Commissionce of Patents
the Commissioner of Indian Affuirs; the Commissivner of
Pensions ; the Assistant Postmaster General; tho A ljutont
General of the army; the Quartermaster Genernl; the In-
spector General; the Commissary General of Subsistence ;
the Paymaster General ; hhe “Chief Bogineer ; the Surgeon
General ; the Colonel-of” Onhmnce ; the chivfs of haTevus of
“the Navy Departmicat ; and the Superintendent und Assistant
Buperintendent of the Const Survey ; the Superintendent of
the Census; the Commissioner of Agriculture; the Comnis-
sioner and Deputy Commissioner of the Interoal Revenue;
the Provost Murshal Goneral ;
tive departments ; senators and representatives in Congress
of the United States; delegates from Territories ; the Secre-

tary of theSenate, and Clerk of the House of Representatives. -

Third. Attention is specially directed to the sixth clanse of
this section, which changes the former Jaw. All correspond-
ence addressed to any executive department, or any ofiicer
in it, must now be prepaid, except official communications
written by pome officer of the department, or an officer under
fts control or Tesponsible to it; and in such cases, under the
words * official business'’ on the envelope, the officer must
gign his name with his officlal designation. All other per-

the chief clerks of the execu-

sons, and all officers writing to departmentys with which they -

nre not connected, must ptepay their postare. All commu-
nications o the President not written hy a public officer, and
all to the Vice-Prestdent, must be prepaid.

Fourth, The seventh clause of this scctlon probibits all
franking by postmasters, or to them, except apon their offi-
cial communications to the department, and to each other,
In such cases the envelope should bear the certificate ¢ official
business,”” signed by the postmaster writing, Postmasters
can no longer receive printed matter free.

Fifth. The weight of packages of seeds, cuttings, roots,

‘and scions, to be ftanked, is limited to twelve ‘oimces,

Brc. 43, dnd be it furiher cnacted, That oll publishers of
peitodicals, magazmes and newspapers which shall not exceed
sixteen ounces in weight shall be allowed to interchange
Propided, That
such interchange shall be confined to a single copy of each
publication,

Insrnucrion Wo. 43, The privilege of publishers is 1imited<\

to one copy of each issue, and it can only be sent frec when
sent direct from one publisher to another. It can neither be
gent to apy other person, nor forwarded after one delivery
to any other place, without payment of postage thereon.

Spo. 44, And be i further enacted, That thia act shall be in
force and take effect from snd after the thirticth day of June,
¢ighteen hundred and sixty-three.

Insraverion Ko, 44, From and after the Ist July, 1863,
postmanators are expected to conform to the requlrements of
this Jaw: '
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BE0. 45. And be i further enacled, That all acts and parts of  laws inconsistent with the provisions of this act. Many
acts inconsistent with the provisions of this act are hereby  of the old regulations are in conscquence abolished, hut snch
repealed. . portion of former instructions as are not in confiict with the
A PI{"’Wd March 3, 1863. new law or regulations will still remnin in force,

Ineraoorion No. 45, This section repeals all former postal M. BLAIR, Postmaster General,

TRANSIENT MATTER. ) o

8ecTioN 34—Rates of postage to be prepaid by stamps on transient and miscellancous mailable matter,
. except unsealed cireulars and boovks.

. Cents,
One package to one address, not exceeding £ ounces in weight. ... dmermamdammmann mmmemeseemmsmeiesaaraamna - 2
One package to one address, over 4 and not excecding 8 OUDCEB- ceuvcvcmmnan PR, W M T
One package to one address, over B and not exceeding 12 oUDCEE cu e cec i carocuacaca PO P 6
Oup pmckuge toone address, over 12 and not exceeding 16 0UNCES. coavet canicacacanicmanaans iemsmsmemsearcs - 8
- e BOOKS. 3 :
\::a._ e _ S *\“-—-. . i j e, __‘______(A’lllt.;._
Bocks, not exceeding 4 onnces in w mg..ht‘ to one address —..ecevmreccoccciiecaaccannaca Y
— * Books, over 4 and Dob eXcecding B OlNCEB o oo oo e e e rmcevmsracrscsmccsmc-cemcakeedoma-sammanaban . B
Books, over 8 and not exceeding 12 DUNCEB - o oo oo oo oc ot o ccccccnccveeccccmeama-e-eeeeasdssc-saedsssascana 12
s Books, over 12 and not exceeding 16 olneeB. - oo 0 lummn e vmvaneannnn- e mmdmem e cmemmmmcmmee—aan « 16
e UNSEALED CIRCULARS.
P . Cends
N "} Tnsealed civculare, not exceeding 3 in number, 10 one address . .o ve e cce e ccccccccicccccmccccacmaan 2
: Unsealed cirenlars, over 3 and not exceeding 6. vaer oo cimeccc e icceaseacrcmemesmsemmeem——————— 4
2 Unsealed circulars, over § and not exceeding 9. oo aeeaaa.nan Memeimetccicasacamacmcacceesemmarmanasanmaa 0

S -

Unsealed circulars, over 9 and nof excreding 12 ... cCvvaeas

Postisasters must be careful always to collect the postage due on newspapers and printed matter received from foregn
countries, when the formgn postage only is prepaid by the senders. ¥or the rates to be collected on such mail matter post-
masters will consult sections 146, 147, 149,°150, 161, 152, and 153, of the regulations of 1859.

QUARTERLY RATES OF POSTAGE ON NEWSPAPERS AND PERIODICALS,

BECTION 35— Quarterly rates of postage, when paid quarterly or yearly in advance, on newspapers ond
¥ postag r q ¥ or yeariy pap
periodicals issued once a week or more frequently and sent to actual subscribers from a known office g7
publication.

Weekly. Senii-weekly. | Tri-weekly. | Bixtimesa | Daily,
week.
Cenle. Cents, . Cenls, Cenis, Cenis,
Werekly newspapers {nne copy only) sent by the pub]lsher to actual subscribers .
within the county shere printed and published. o, cvas vrirvaensorr sesrasinates Free.
Newspapers and periodicals each—
Not exceeding 4 uunees i weight, sent 10 ANy part of the United States, . 5 1n 15 20 35
Exceeding 4 nuncea and not exceeding B ounces, 0 o 30 60} Kl
Exceeding 8 ounces anid not exceeding 12 mchs 15 30 15 0] 05
Exceeding 12 ounces and not excecding i6 ounces 20 q0 60 120 I 40
o

Srcrion 36— Quarter ly rates of postage, when paid qudrterly of yearly in advance, on ncwspapers (mr? '

- periodicals issued less frequently than once a week and sent to actual subscribers from a knawn aoffice of
pudlication.

Fxceeding £ otinces and not exceeding B 0UNCES (uavy . vasetanerars verees tanas
Exceeding 8 ounces and not excecding 13 OUICES . vvvauriiranatisinronre rasnasnns

- ’ Bemi- | Monthly. |Quarterly.
. manthly.

Nuwspapers, magazines, and other perindieal publications each—
Not exceeding 4 nunces in weight, sent to any part of the United Stotes ..., ... 6 2 1
12 ] 2

— 18 H ]

Religious, educational, nod agricultural newspapers of small size, issued ]ess frequently than once & week, may be sent
in packages to one address at the rate of one cent for ench package not exceeding fonr ounces in weight, and an additional
agmgc of one cent is made for each additional four ounces or fractivn thereof, the postage to be paid quarterly or yearly in

vance.

Newsdealers may pay the posta ge on their packages of newspapers and periodicals as recelved ab the same rates thnt actoal
subscribers thereto pay quarteriy in advance,

Publicnations issued without disclosing the office of pubhca.hon or coutaimng a fictitions statemenc therenf must not be
furwarded by postmasters unless prepaid at the mailing office ab the rates of trapsient prmt(.d matter. - .. .
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