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.ddreiSed, being in this manner completed, they are to be pa.t
intolilte linen bag or begs destined to receive them: and thelle'"
bagsbeing securely tied, at'e to be put into the proper mail pcwt..
manteau. which is to be locked. and delivered to the carrier.

CHAPTER IX.

DISTRIBUTU1G Ol'J'IO:£S.

(See Tabk of P08t Ojfieu, p. vii.)

SEC. 88. These offices are "established to enlure certainty and
regularity in the transmission of letters and packets. between re­
mote points, and to this end, besidelthe usual businet18 uf a Post
Office, certain ~culiar duties are perform~d in them.

89. The mads addressed Northern, Southern, Eastern, and
Western, according ttl instructions in the preceding chapter, are

"to be stopped at the first distributing office at which they arrive,
there opened, and entered in the /lceountofmail. receivedfor dis.
tribution.

90. The letters received· in these mallI, together with all
others originally placed in the office for transmission, are tllen to
be distributed, that is, arranged in parcels for remailing and for­
warding in the following manner: .The letters addressed to eaeh
office in the State or States for which the office distributes, are to
placed in one parcel; and the letters for offices in aU other States
are to be placed together according to States. A separate mail
for delivery, may be made up for the prinoipal commercial citie,&.

91. A post bill proper for distributing offices, .is to be filled
according to the dtrections in the preceding chapter, with the
contents of each parcel, and addressed, as the case may be, either
to the offic,e or to the State. These post bills are then to be
dated, and entered in the /lccount of mails sent jrom the Dis-
tributing 0/l!ce. . "

92. BeSIdes the mails addressed Northern, Southern, Eastem
and Western all mails addressed to the State or States for which
the office distributes, are to be stopped, entered in the /lcc.ount
of mails receivedfor distribution. and distributed.

93. In addition to the .!lccount of mail. received for di.tribu­
tion, distributing Postmasters will keep an .!lccount of mail. re­
ceivedfor delivery at their respective offices, similar in all re.­
spects to the .!lcoounl of mails received at other offiees.

94. APostmaster at a distributing office will not open &rid distri_
bute a mail, which is addressed to a particular olice, though it
may pass through his office.

95. If letters be mailed direct to omces, when they should
be sent to his office for distribution, he will request the PostlDlUlter­
from whose office they came, to correct hitlpractice, and if it" be
not done, report him to the Department. & will in like IJWI-

to •
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ner, report to the Department. any Postmaster who shall send
letters to his,office for distribution, when they should ~mailed

direct to the offices to which they are addressed. .,
96. All letters and packets are to be distributed and remail-ed

before the departure of the mail; and on no account are they to
be delayed a single post.

CHAPTER X.

, RECEIVING AND DESPATCHING MAILS.

SEC. 97. You will always be in readiness, in pel'son or by
your Assistant, to receive the mail, when it arrives, and despatcll
it with aJl TJossible expedition.

98. If no special regulation upon the subject has been made
in regard to y.our office, ~ou are allowed seven minutes only, to
change the mall.

99. If the mail be can'ied iIi a stage,. coach or sulkJ, it will
be the duty of the driver to deliver it as near the door of your
office, as. he ~an come with his vehicle, hILt he is not required to
leave his horses, neither should he be permitted to throw the
mail on the ground.

100. When you open the mail portmanteau, be rareful to leave
DO packets of letters or newspapers addressed to your office in
it; and, if your office be at a connecting point of the mails, fl"Om
which other mails branllh., yo).1. will cjlrefully examine the pack­
ets in the portmanteau, take out all su.ch as are addressed to
offices supplied by the brlmchingmails, and l!"iv~ them their pro-

• per directIOn bv the earliest conveyance. 'When this is neglect­
'ed. it is expectea that the ji"st Postmaster. who discovers it,
v:ilI return the missent packets, and promptly repo.rt the facts
to the Department.

101. You will put JlCW wrappers oDall damaged packets, and
write on each one its original direction.
. 102. You will never detain a mail beyond the tim~ fixed for
Its departure, except for the arrival of a pending mail, and ill that
case it should be despatched in time to connect with other impor­
tant mails, at the place of arrival.

IDS. When th(' mail is to remain but a few minutes at your
.. office, your mail should be made up and ready to put into the

portmanteau, belore the time it usually arrives.
104. You will stop all packets which you find going in the

.wrong direction, and p'ut th('m i(l the right one.
105. In case of a failure of the mail, you will forward all the

packets by the next trip. . •
106. It is inadmissible to send letters in a canvass bag without

a leather bag and lock. ' '
107. Never deliver the mailportmanteal.l to the carrier with-

out being certain that it is locked. .
6
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CHAPTER XI.

... OPENING THE MAIL•

. SEc.~8. Upon the arrival of the mail, open every packet ad ...
dressed to ypur office,-rnone others are to be openedJ-and you
will find in each one a bill of the contents, called a post bill :
compare this bill with the contents, and if they do not agree, note
upon the bill the amount of the difference, and whether under-
charged or overcharged. ' '

109. You will then look over the letters thus received, to see
if the postages be properly charged or marked on them, and cor­
rect the rates on the lett"rs, where you see mistakes, noting the
amount corrected on the bill IU! under or overcharged•

. 110. If you observe any letters that are not within yo\r deli'·
very, and are missent to your office, you will put them in the pro­
per place to be forwarderl, noting I)n the bill the amount forward­
ed, and writing on the letters the words "missent and for­
warded." They should be forwarded by the first mail.

111. These examina1ions having been made, you are ready to
deliver the letters, newspapers, &c.

112. Having carefully examined the post bills, and found them
right, or discovered and corrected their errOl s, as well in casting
up, as in the particulars above mentioned, you will enter theil"
Contents in the Ilccount ofmails received, ot which aform, No. S,
is annexed, stating the name of the office (and State, if outuf your
own,) from which each bill came.

113. You will enter the amount of unpaid letters, as it is
charged in the bill, whether the charge be correct or erroneous.
If erroneous, it falls either under the denomination of under- .,
charged or overcharged, and by an entry of the sum, under or
oVCJ'charged,. in the proper column, that error is balanced.

114. All letters received by mail llre to be enterid in the
Ilccount of mails received,though no post bill accompany them.
and it should be noted on the account that no post bill was re-
ceived. '

115. Letters received by mail, marked .. paid," are to be de­
livered as paid, though they be entered in the bill as unpaid. In.
such a case you will make the proper correction on the post bill;
inform the Postmaster who mailed the letter, of the mistake,
and request him to make the necessary correction in his
Account of mails sent: If the error be repeated, notify the factS'
to the Department.

CHAPTER XII.

'"' A Y LETTERS.
Sec. 116. Way-letters are such letters as a mail carrier re­

c~iyes on his ~ay between two Post Offices. He will deliver

--~-~--- -_.....
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diem to the first Post Offico at which he arrives. You will
inquire o{ the carrie.r at what places he received.. them,.,ad rate
them.with p05tag~ from ~hose places to tne offices to~ they
are directed, writmg against the rate the word "'way." .!let of
1825. See. 20. . •

117. If such way-letters are within yuur delivery, you will'
note the amount ot their postage on one of the bills received by
the sam~ post. and when you enter the bills in your .!leeount ql'
iJlails ree~ved, enter also su.ch amount of postage in the column
headed Way-letters.

118. Ifany of these way-letters are not for your delivery, their
postage is not to be enterpd in that column, but the letters are
to be included in the post.bili, with the other letters for the
office to which they are addressed. .

119. You will pay·themail carrier one Gent for each. way-letter
which he delivers to you, and add that cent to the ordinary post­
age on the letter. . .

120. When/ou receive. a letter for a person residing between
your office an tl,e next Post Office, and the mail is .carried
slowly, or in the night, you omay send such letter by tHe
carrier ;'. who will account with you for the postage, and
rnay receiVe two cents beyond the rate of postage, of the person
to whom he delivers the letter, fur his trouble.

CHAPTER XIII.

Box LETTERS.

SEn. 121. :Box Letters, are such as are placod in a Po~t Office,
to be delivered from it to the persons addressed.

122. On these you may charge and receive one cent each.-
.tiet of1825, Sec. 36. .

123. The Law does not mention newspapers and pamphlets,
placed in Post Offices,- to be delivered without transmission by
mail. You are therefore, not bound to receive anel deliver
them as such: But it is expected tllat you will' be disposed
to accomodate individuals in .this respect, as far as may be con·
venient.

CHAPTER XIV.

LEITER CARRIERS.

Sec. 124. Letter Carriers are employed a.t some offices under
tbe orders of the Department. Postmasters at other offices can­
not employ them unless specially instructed to do 50.

125. Letter Carriers' may deliver all letters received, except
such as are for persons who'havll lodged with the postmaster a
written request to retain their letters in the office.
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126. They may charge and receive two cents for every letter~
and a half cent for every newspaper, delivered by them.-.acl of
1825,~. 36. .I1ct pf 1827, Sec. 2.

CHAPTER XV.

DELIVERY OF LETTERS.

Sec. 127. The persons entitled to letters received by mail,
arc those whose names are in the address: You will, therefore,
in delivering letters, be governed in all cases by their address.

128. The delivery should be either to the person addressed, or
according to his or her order. The order is, in some ca.ses, im-.
plied, as where a. person is in tbe habit of receiving his Jetters
throllgh his SOlI, clerk or servant, and of recognising the delivery
to them as proper. .

129. If a letter appear to be of value, it will be well, in most
cases, to require a written order for its delivery to the person
calling, if he ur she be not the person addressed. . I

ISO.. A letter addressed to a firm may be delivered to any·
member of it: So, one addressed .to several persons, may be de­
livered to anyone of them.

1S1. If there be two or more persons of the same name, and a
letter addressed to their name, be delivered to the wrong person;
you will, if you are fully ~atisfied that there has been a mistake,
mstant,ly reseal the letterm the presence of the person who open­
.ed it, and let him write upon it the words, "cpened byrne through
mistake," and sign his name: Then you will refund the postage
paid by him, and replace the letter in your office.

CHAPTER XVI.

ABATING AND REFUIWING POSTAGE.

Sec. IS2. If it be demanded, you will remit thE'. postage cbar~ed

on letters written b.v Pustmaters in the discharge of their official
duty, to individuals; such as letters to publishers of newspapers
informing them that their paperiJ are not taken out, &c., which
should be franked.

IS3. But thE' postage on a prh:ateletter cannot be remitted,
on the ground that the writer might have franked it.

134. If, ·after a letter hali been ge1ivered by you, an abatement
of the postage, which was marI.:ed on it, when It was received at
your office, be demanded, lin the ground of an erroneous estimate
of the number of pieces composing it~ you will desire the person
to open it in your presE'nce. If he shall do so, and you are then
sati~fietl that the letter is not composed oCas many pieces as the
pllstage was rated for, you may refund so much as was over­
charll;ed: And, if the l~tter be. composed of more pieces than

. '
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the postage is ratEd for, you will demand, and be entitled
to receive, th~roper additional postage. Unless the lelbe
opened in YOllr~sence, or in that of your Assistant, yO" \. ot
refund any part of the postage. .!let of 1825. Sec. IS.

135. But, if the postage which you are asked to refund, was.
added by you, as an undercharge, to the rate marked on tne
letter, when received in the mail at your office, you' may, if you
are clearly satisfied that you ,were mistaken in the number of
pieces composing the letter, refund the excess of postage, though

• the letter was not opened in your presence, or in that of your As­
sistant.
. 136. You may likewise, though a letter he not opened in Yllur
presence, retimd an overcharge, caused by an erroneous estimate
of the distance on the PQst road, over which the letter was con­
veyed.

137. Sometimes packets of newspaper8. pamphlets and books, ;
chiefly from abroad, made up in the form l)f letters, are deposited
in a post office, to be sent in the mail. They are to be rated
with letter postage according to their weight. When they arrive
at the office of delivery, if the party to wh.m they are addressed,
would claim an abatement of the letter pustage, he should open
them in the presence of the Postmaster; If they contain only
the articles above mentioned, they may' be delivered upon the
payment of the postage legally chargeable u?on those articles.­
See Sec. 35.

138\ In all cases other than tholie staled· in the preceding sec­
tions, where an abatement of postage on artid!ls sent in the mail
is claimed, lOU will report the facts specially to the Department
for its decislOn. '

139. When any abatement of letter postage takes place, it
should be speedily noted oll}he post bill, that came with the over­
charged letters. .

CHAPTER XVII.

LE'ITERS MISSENT AND TO BE FORWARDF.D.

SEC. 140. In forwarding letters by mail, you will, in ali cases,
be governed by the address upon them. If through accident, or
mistake, a letter addressed to another office, be sent to yours, you
will follow the instruction, in section 110.

141. Upon 8uch a missent letter, you will· charge no new pos­
hge for forwarding, but if necessary, you W!lI add so much to
the postage first marked on it, as will make the full rate of pos­
tage' from the place, where it was originally mailed, to the office
named in the address.

142. You will forward a letter addressed to, and lying in your
office, to anl other office, at the r~quest of the writer thereof, if
you know hIm tI> ~e such, or of the person addressed: And in .
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such case, you will add a new postage for forwarding, to the rate
al. marked on' the letter; the whole po_e to be paid,
w he letter is taken out of the office, toWhich It. is for-
wa . .

145. Orders to forward letters should be in writing, and tiled
by YGu.

. 144. In everv case of a letter forwarded, the amount forwarded
shuuld be noteJ on the bill, with 'which the letter was received, if
it can be found; if not, upon some other pust bill; and it
shuuld be entered on the proper line of the Account of mails re­
ceived, in the column headed over charged, and the word "for­
tDarderl" written immediately after it.

CHAPTER XVIII.

ADVERTISING LETTERS.

SEC. 145. At the end ofevery quarter, all letters then on han...
and which have not beeD already advertised, are to be entered
alphabetically in a list, and advertised. If there is a newspaper
published near the offil2, and the editor will insert the advertiie­
ment three times, at t~e rate of two cents for each letter men­
tioned in the advertisement, it is then to be published in 8uch
newspaper. If there is no newspaper that has much circulation
in the Jleighborhood of the office, or if the edito~ will not adver­
tise the letters for the price abovementioned, then manuscript
lists of them are to be made out, and posted lit such public places
in the town' and nei~borhood, as shall appear best adapted for
the information of die parties cQncerned, .!Jet of 1825, Sec. 26.

146. The newspaper having the most extensive circulation. in
the vicinity of the office. should kave the preference, in publish­
ing this notice, and the printer's receipt must specify the number
of letters. .

147. The Postmasters at offices, where the net balances average
500 dollars a quarter, will advertise at the end of every month,
the'letters then on hand, which have not been alre~dy advertised.

148. More fretjuent advertisements are ordered, C?nly in special
cases, by the Department. .

149. IWfused letters are not to be advertised.

CHAPTER XIX.

DEAD LETTERS,

SEC. 150. Dead Letters are such as have been advertised, anti
have remained on hand, tor three months or longer, includIng
refused lettllrs. At the end of every quarter, they should be
made up into mails, and forwarded with a bill to the Depart­
ment, together with the Quarterly /iceounts.-See Form an­
nexed, NO.4, and the Instructions on the .!Jccount Current•
.!Jet oj 1825, Sec. 26.
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151. Where thete are more dead letters than can be conve­
niently put into one bundle, they should be made up into severa~
bundles-the letters having the same rates of postage, beinllllt.vut
together; and the number of letters in each bundle, being mRed
upon it, together with the rate of postage on them. The bundles
should be enclosed in substantial wrappers and tied with strong
twine. I

152. Wh~n anfletter from the Department is not called for,
within one month from the time of its receipt, or when the per":
son addressed is known to have removed, sucl1 letter sDould be'
itnmediately returned to the Department; and not be retained to-
accompany the dead letters., ' ,

CHAPTER XX.

SHIP LETfEIlS AND P~(JKETS.

SEC. 15S. These terms embrace the lettel'il and packets, that are
brought into the United States, by sea, from foreign countries, and
those that are carried from one port in the United States to anoth­
er, in any private ship or vessel. /Ut of 1825, Sec. 15 and 17.

154. Every master of a vessel from a foreign port, is bound,
immediately on his arrival at a seaport, and before he is permitted
to report, make entry, or break bulk, under a penalty not to ex­
ceed 3100, to deliver into the post office, all letters brought in
his vessel directed to any person in the United States, or the
Territories thereof, which are under his care or within his power"
except such letters as are for the owner or consignee of his,
vessel. Act of 1825, Sec. 17. ..

155. It is the special duty of every Postmaster at a seaport, to.
see that this law is faithfully executed, and to institute prosecu­
tions for every violation of it.

156. If the cargo be not chiefly consi~ned to one perion, no
persnn is considered a consignee, and all letters must be deliver­
ed into the pOKt office, except such as are lot the owner.

157. Only letters to one person or firm may be retained, as.
directed to the consignee.

158. YOli will pay the master (except of a foreign packet) two
(ents tor each letter and packet delivered uy him. Act of 1825,
Sec. 18.

159. Masters of foreign packets are not to be paid any thing
for letters delivered into the office; such letters are, notwith­
standing, to be charged with postage, when deli\'ered from the
ellice, or forwar led by mail.

160. If the letters be delivered into the post office by a pas­
senger or sailor, and not in behalf of the master, nothing is to be
paid for them; tfJ,ey are, nevertheless, to be charged with ship
letter postage, and the number entered in the account of ship
letters, with the Hame ot the vessel ill which they were brought-.



48

161. You will obtain from the master a certitt'cate, specifyin~
the:imber of letters and pack(·ts, with the name of the ship or
ve and place from whence she last sailed, and a receipt tor
the oney paid. /Jct of 1825, Sec. 18.

162. You will mark the nUll1ber forwarded tp other offices, and
the number for delivery at your own office, on eack certificate.

163. T lIU will then enter them in your /JcqJ'Ynt .of ship and
,team·boat letters.-See form annexed, No.5.

164. All ship lettel's and packets are to be charged, \\lith a post-.
age of six cents each, }Vhen delivered from the office, at whicq
they are tirst received; when forwarded in the mail to other 0(..
fices, with two cents, in additipn to the' ordinary rates of postage.
They should all be marked "Ship," at the time of receiying
them. .

165. The aPove rates of postage are not tl' be increased on let­
ters and packets, carriet~ in' a private ship or vessel, from one'port
in the United States to another, though a part of the voyage be
over a water declared tn be a post road: Thus the Mississippi
.river from New Orleans to the mouth is a post road, yet letters
carried by ship, between Ne\v Orleans and any other port in the
United States, are s,ubject only to the usual ship lettGl' postage.
But if the whole of the water, between any two pbrts, be a post
road by law, then inland postage will be Charged. '

166. Letters and packets, that are carried on any of, the
waters of th,' United States. in packets, under an arran,gement with
the Dep'al'tmeht, are 8ubject to the same postage as it carried in
the mail over land, except, that more than quadruple postage is
not be charged on any packet so carried, unless it contain more
than fou I' di8tinct letters.
, 167. Newspapers and pamphlets from abroad, as distinct fl:orn

packets, are not mentil,ued in the law: Masters of vessels are not
bound to deliver theln; yet if they do, you may, when it is asked,
pay two cents each for them. and upon delivering them, charge, in
addition to the two cents, the lowest rate of postage on them re~

tlpectively.
CHAPTER XXI.

STEAM BOAT LETTERS.

Sec. 168. Where the mail is carried on any of the waters of
the United States in steam boats or other vessels, under a con·
tract with the Departme.nt, Postmasters whose offices al'e in,clud­
ed in such contracts, will charl!;e the same postage on' Ietter~
and packets, as if they were conveyed in the mail over land; ex­
cept, that more than quadruple postage cannot be charged upon
any packet, unless it contain more than four distinct letters.­
See act 01.:1825, Sections 5 and 1S.

169. fhe masters of steam boats, under these contracts. will
deliver into the post offices, at the places at which they arrive, all

-
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le.tters reteived by them, or any person employed in their boats,
at any point along the route. ~

170. Masters or managers of all other steam boats, are rl!quired
by law, under a penalty of thirty dollars, to deliver all letters

. broughfby them, or within their care or power. addressed to, or
destined fl)r, the places at which they arrive, to the Postmas­
ters at such phLces; except letters reUiting to Bome part of th8
cargo. All letters not addressed to persons, to whom the cargo,
or any part of it is consigned. are therefore to be delivered into

• the 'Post Office, to be charged with the proper rates 'of postage.-
See .!lct of1825, Sections 6, and 19. .

171., This law is often violated. You will use diligence to cor­
r~ct the evil, and prosecute for the penalty, io every case' where
you CAO obtain testimony•

.172. For every letter or packet, delivered by the master of a
steam boat, you will pay him two cents, unless his boat carries
letteI's and packets under a contract with the Department. You
will take the receipt of the master, specifying the number of let­
ters, and the places from which they were brought.-.Ilct of

, 1825, Sec. 6. .
'73, All waters in the United States on which steam boats regu­

larly pass, nre declared by law to be post roads.-See .!lct of
1823, Sec. S. This law is construed to embrace all waters on
which steam boatsfreq~ently pass, alth~ugh they have no regular
hours of departure and arrival. ' '

174. Upon letters and packetS, therefore, received from the
masters of steam boats, on waters deemed post roads, vou will
charge the persons addressed, when you de1iver them, the same
postage, as if they had been conveyed in the mail over land, ex­
cept, that more than quadruple postage is not to be charged on
any packet, unless it contain inol"e than four distinct letters.

175•.If a letter be 'received as above, to be sent in the mail
to another office, you will charge the proper rate of postage, for
the distance between the place at ,!hic~ ~he letter was pla~ed on

,board the boat, and the office to whIch It IS addressed; subject to
the exception in the preceding section. Lettera brought by s.team
boats should be marked" Steam Boat," at the time of receiv­
ing them.

176, The account of steam boat letters received, with the sums
paid for them; and the postage on such, as are to be deliv~red from
~your office, is to be kept in the account of Sltip and Steam-Boat
Letters received, and as the account of ship letters.

CHAPTER XXII.

NEWSPAPERS, PAMPHLETS, AND MAGAZINES.

SEC. 177. The printers of newspapers 8hould have their papers.
that are to be sent by mail, well dried, and made up into packets
enclosed in 8'lbstantial wrappera-..o:Qne elld being left open, anrl

7
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tied with strong twine, if intended fora distant office. /lct of
1825•.lee. SO. ~

178. The newspa~rs that are intentled1"or one office should be
put in one packet, If they do not e)tceed twenty in number: if
there be more thall that number, they should be put.into packets'
of nearl v that number. . .

179. "The printers are to write on. the outside ofevery packet,
in a plain large hand, the name of the. office and State, (together
with the name of the county, if there be two 'places of the ~e
name in the State,) for which the papers are intended. The same (
direction should also be put on one of. the newspapers in each
packet. , .~.

'. 180. Uthe fQregoing regulations be not complied with bI the
printers, their newspapers should be returned to them.o(1et of
1825, Sec. 30. " . ,

181. 'Printers often complain of the miscarriage of their pa­
)Iers: Postm?sters are held responsible for such failures, unless
they show that the fault is with the printers, or the contraetors:
Procur~ from the printer an alphabetical list of tbepackets he
sends, and compare tOe packets deposited, with it; note the va.
riances, if there be any, and inform the printer of them. 0 •

182. You are not to open, nor suffer to be opened, any pacli­
et of newspapers, which is not addressed to your office, under a
pennlty of 'fifty dollars. The laow impoaes a penalty of twentx
dollars on any person, not authorized to open mails, who shaon
open any packet ,of newspapers, not directed to himself. .!let of
1825, Sec. SO. , . ,

18S. Every packet of newspapers that has lost its address,
should be returned to the publisher, with' a letter stating the facti!.

184. Newspapers, pamphlets, o.r ma~azines.are not to be car­
ried out of the mail, unless it be authollz~d by the Department :.
And if it be so authorized, no preference shall be given. by the
contra'ltor to anyone publisher, over another, in the same place.

185. The VlTaypers ofall newspapers, pamphlets and magazines,
received bJ mai ,for delivery, should he taken off. Frauds are"
sometimes attempted, by concealing letters or memorandums. in
these articles. A wrapper forms no part of the paper, or pamph­
let; neither is postage paid on it.

186. If the address be written on the wrapper enly, ytiJ will,
when you take that off, write it upon the newspaper or pamphlet.

18i. You will not allow n,ewspapers to be read in your ,i,4Iice.
by persons to whom they are not addressed; nodend them out
to '!mch, in any case, without the permission of tho owners.

188. In every instance in which newilpapers, that come to your
office, are not taken out by the person to whom they are sent,
you willl!;ive immediate notIce of it to the publisher, adding the
reason, if known, why the papers are not taken out. If the pa­
~ers be sentfor three months, after such,notice'lou may sell them
tllr the postage, fir so much of it as can be ha for them, unless
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the publisher shall pay it. Such newspapers should not be trans­
mitted to the Department, neither shOuld pamphlets nor maga­
zines, that are not taken out by t~e pet:aons to whom they are
sent.-Act of J825, Sec. so.

189. If magazines or pamphlets published periodically, and
sent to YOUI' office, be not taken out by the person to whom they
are directed, you will promptly inform the publisher'of the fact,

. and the reason when known. 1f the pUblisher desire them to be
. returned, it should be done, and on delivering them to him, he

will pay the postage both for their transmission and return by
'mail. . .

, 190. Inform the publishers ofpamphlets and magazines that the
law requires them to write, or print, on one of the outer {lllges, the
number of sheets which they' contain: If the number be mcorrect­
Iy stated, the publication will be subject to double postage.-Jlct
of 1827 Sec. 5. . .

191. No account is now required to be kept of the unpaid news­
papers and Jlllmphiets, sent from YQur office: it will beyour duty

.only, 'to keep an acconnt of those received by you. For this pur­
pose, you are furnished with a form of the ,·.account of New8pa­
per8 and Pamphlets received." . See an example of thi8 account
annexed, No.6. ,

. 192. In this account, you will enter the whole amount of the
I postage on newspapers~.pamphlets an!l magazine!>, received du-

ring 'the quarter. ,,',0'
••l!~3. At the beginning of a quarter, you will enter in the ac­

count b:V name, those newspapers that come regularly to your of­
fice,and in the proper column opposite, the amount of the quarter's
~tage, whichyou have ~eceived in advance.-See Sec. 66•
.~ '194. A separate memotandummay be kept of the postage on
the newspapers arul pamphlets that come occasionally to your of­
fice; as, also, of the J:MlstBge on extras and supplements to news­
papers, and printers' bdls.-See Sec. 196.

19$. ·:Enter in the account, also; by name, the pet'iodical
pamphlets and magazines that are regularly reCeived during
~e quarter, and the postage received on them.

196. The occasional newspapers, supplements and extras, will,
together, constitute one item in the account, which may be enter­
ed as -, Various newspapers," and the whole amount of pos~
chargea'$le on tbem, iii to be entered in the proper column, on tlie
same line.' . -

197. In like mann,er, you will enter as "Various pamphlet8,"
all pamphlets and magazmes, that have come occasionally to your
office. '

198. In entering the pos~ received on paid newspapers and
pamphlets, !lent from your office at the foot of this account, (see
Sec. n,) you will distinguish that which is received on newspa.
papers, from that received on.p~phlets. '

) 'L j Coogle
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CHAPTER XXIII.

Sec. 199. The followin,!; public afficen 6f the United State.
have the priyilege of franklDg their own letters and packets, or
those on the business of their offices, and of receivmg letten, .
packets and news~pers addre~ed to th~m, free of POSt3eaef viz.:

200. The President, the Vice PreSIdent, the Secretanes of
State, Treasury, War and Navy; Postmast~r General, Attor~
ney General, Assistants l'ostmaster General; Comptrollers of
the Treasury, AuditOl"ll, Register, Treasurer, Commi~ioner of
the General Lanll Office;' Commissioners or the Navy Board,
Adjutllnt General,' Commissary Genel'lll~ Inspectors General,
Quarter Master General, Pay Master General, Superintendent
of the Patent Office; Speaker 'of the Heuse of Representatives,
Secretary of the Senate, Clerk of the House of Ji.epre~entatives,
Members of Congress, durincr their attendance in any session,
and sixty days before and after such seasion; provided, the pack­
et to or from a Member of Congress, shall not weilth more than
two ounces, unless if contain public documents, When it should
be so endol'6ed ;:-Postmasters, not to exceed half an. ilunce in
weight, and the receipt of one, daily newspaper, or so many t

newspapers as will be equivalent thereto•.:....AcL of 18M, 8ec•. 27
-Act 011827,' Sec. 4. : .

201. The privile~ is als6 enjOyed by Charles CQrroll of CD­
rolton, and bye~ch mdividual who has been President of the Uni­
ted States.-Act of 18iS,. Sec. 27-Re,olution of Con$Tess, May
23, 1828. . \. ., .

202.. All letters to., and from, the Sohcitor of the Treasury, oil ,
the business of his office, are freer as are likewise, all letters to,
.and from, the Secretary of the board of Commissioners under the
Danish Convention, on the business of the Commission.-See
Laws, page 29. ~

205. The Adjutant Gene~ of the Militia of· each State and
Territory may send to, and receive from, any Major General, pI
BrigadIer General thereof, any letter or packet, relatiag solelJ to .
the militia of such State or Territory, provided he sha1J. comply
with the requirementaof the 40th Sec. i!f the Act of 182A,

204. Postmasters are particularly referred to the provIsions of
the 28th Section of the act of 1825, relating to abuses of the
franking privilE'ge. In every case of a violation oflaw in tId$ .re­
s~t, the facts should be reported to the Department, aad', when
liuffi<!ien.t evidE'nce can be obtained, a prosecntion for the penalty
fixed, should be instituted. . . .

205. An abuse of his frank, by a Postmaster, will not be par.
donad. .

.. ._.-,-
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206. Many-articles, such as the cuttings ot grape "'ineR, small
articles of wearing apparel, &c. &c. are sent 'in the mail, which
.hould be excluded from it. Such abuses.must be corrected.

207. No letter is to be admitted as franked, unless the office I"

writes his name and office upon it. If a Postmaster would frank:
"it must be done in this mann~r: -

. Free.-
- Joseph Ficklin,

P. M.
LEX~GTON, Ky. .;

-208. Uut, it' you know the name of the individual to be the
hand-writing of a person entitled to frank, you may regard the
letter as free, although the style of the office be omitted.

209. A letter is Dot to be delivered as fl~ee. thuugh it WaB re­
ceived in the mail as such. unlel>s it bear the written frank of
a person enjoying the privilege.

210. When an individual places his frank upon a pa.~ket of
greater weight than he can legally frank., the e~cess is to be
charged with postage. This should never be omitted., .

211. A free letter does not lose its fra~, when fG~\farded.

212. If a member of Congress frank a letter, and deposit it
in a Post Office on the 60th day after'tlfe end of a session,
it ia to be conveyed free, although it should not leave the office
on that day. .

215. So, if a letter be put into II. Post Office, addressed to a
member of Congress. while hi~ privilege exists, it is to be con­
ve;red to himfree, although he: do not receive it, until after his
privilege has ceased. If it be in the first instance duly marked
free, it hi -not afterwards fa be charged with postage. -

~ '214. If a letter be mailed before the privilege begins, but be
not received until after that time, the postage should not be
chargea. .' "'-

215. No member Can enjoy the privilege during a session, UD­
less he actually attend.

216. A- Postmaster cannot receive a pamphlet or magazine-
.. '. free. ~ither can he send free by post, a newspaper, pamphlet or

magazlue•
, ~ 217. lie cannot frank nor receive free, letters written by, 01"

addressed to, a firm of which he is a n.ember.
2t8. It is not proper for a Postmaster to enter into the busi·

ness of agencies for others, and 'use his frank in the transaction
"r.\such business, to the injury of the revenue of the Department.

219. Every printer of a newspaper in the United States, may
send to every other printer of a newspaper, by mail, one pa~el" I

free .~f pOhstage. This prtivbilege em~ratces
t

extras
h

ami sUP
f
Pe-I

men..... T e papers so sen y one pnn er 0 anot er, are ree, J
though none, or not 80 many, be returned in exchange. .!Jet 0/
1825, Sec. 29.

~
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:220. But. pamph'lct, or a m~g:lzine, cannot be received by a
printer of a newsp\per free of postage. Neither can the pub­
lisher of a pamphlet or lDagazine receive newspapers free of post-.
%e, nor exchange his publication free of postage, with any other
publisher of a pamphlet or magazine.
. 221. Printer,s of newspapers are" permitted to send to each •

other free of postage, open slips contalnin~'foreign intelligence,
ship news; &c', provided they be not placed In the mail .in
the forll!: of a letter. If they have that form, letter postage> must
be charged.

CHA,PTER XXIV;

ACCOUNTS AND RETURNS. >

SEC. !22. At the end of every quarter, which is on the last day
of March, June,-September: and December, you will make up
your actcounts, and forward transcripts of them to the Depart­
ment This is a duty which must be punctually pertormed, and
the accoJlnt;B should always be in such readiness, that the trans­
cripts can \)e forwarded by the fi~t, or,a~ all events, the se~ond

post after the quartet: expires. 'I he ongrnals fihould be retamed
by you. ' >

2f23. 'Vhen a Postmaster resigns, or is removed from office, he
should bring up his accounts to the time he delivers over the
office, and forward transcripts of them tb the Department: And>
in such cases, as well as wlten a Postmaster pies, the succeeding
Postmaster should commence his account's with the time when he
took charge of the office, and forward transcripts of them, up to
the first termination of a post office quarter.

224. A failure to return the quarterly aCCOD!lts, for one month'
aftel' the proper time, subjects the Postmaster and his llureties
to a penalty of double the value ofthe1>ostages, whielwlhall have ari­
sen at his office in any equal portion of time, which tile Postmas-
ter General may recover by suit.~.act of 1825, Sec. 52. ~

225. In all cases sign your accounts, and insert the name of
your Office, County, (or District, or Parish,) and State, in the ..
headings of them. '. >

226. When the accounts are signed by an Assistant, whiclt
. should be done only in case of the unuoidable absence, or siCk­
ness of the Postmaster, the name of the Postmaster, for whom he
signs, should be distinctly written above his own name, followed
by the word ,. by." "
> 227. The returns of all Postmasters are examined and adjust­

ed, as they are received, and the errors, if there be any, are care­
fully corrected.

228. .flU errors are corrected, and such as increase, by ~s

\Dueh as fifty cents, the balance due to the Department, ail re·.
ported, are notified to the PO$t!Daster.

---_..--
--,j
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229. Postma8t~, therefore, wi\! understand that any altera­
tion in the balances of their accounts, is occasioned, either by
the correcfion of some numerical error, or by some deviation,
on theil: part, from a strict conformlty 'to the law, and these In-
structions. '1>

•

CHAPTER xxv.
PAPERS TO BE RENDERED.

SEC. 230. The Quarterly Return is composed of the following
accounts and papers, viz:. .-

1. A transcript of tAl' .fJccounl of Mails sent from your office
for the quarter. '

The entries in this account must, Qf course, be'made every post
day, befo~e the mail is sent from yoyr office, and at all large of-
fices, it should ,also be transcribed daily. See form No. 2. .

2. .A transcript of the /lccount ofMails received at your office
for the quarter. At all large offices, the entries in thjs account
shouLI be made-daily, and it should also be transcribed daily, so
as to prev~ntany delay, which would othedvise be unavoidable
in making it out after the close of the quarter. See theform
annexed, No. S.

S. A transcript of the /It:count of Newspapers and Pamphlets
received at your offi~ during the qu.ter. See form annexed,
No.6. _ .

I 4 From the post-offices where such accounts should be kept,
a transcript of the /lccount of Ship and Steam-Boat Letters re­
ceived in the quarter, and the moneys paid for them. See form
No.5.

5. A transcript of the /lccount of Letters sent by Sea from the
offices at sel\-p9rts. See form No.8.

Blaqks for keeping this account are now furnished, and the ac­
count ~Ilst be regularly kept at every office, where letters are put
on ship-board.

6. All the Post·bills received from other ,offices during the
qUllrter. t

7. /lccounts and Receipts for contingef!l expenses.
8. The Dead Letters, and a-bill or bills of them. See form

No.4.-
9~ From Distributing offices, a transcript of the /lccount of

Mails received for Distribution. ,
10. The /lccount Current. See form No.9.
2S1. All the above papers ilhouldbe made up into one packet,

which should be endorsed "Quarterly Return" and directed
"Post·Office Department, Washington, D. C." Nothing should.
be put into this pl'cket, unless It relate to the quarterly re­
turnll.



56 •
CHAPTER XXVI.

THE AccOUNT CURRENT.

(.jom& NO.9.)
SEll. ~'l. The Account Current-consists of 20 articles, viz.;
1. You will make yourself deIJtor for the whole amount or'

postage. on the unpaid letters which remai.ed on hand, at the
close of the precediug quarter. Su after No.9. •

2. You wi Il make yourself debtor for the whole amount of the
postage on unpaid letters. as it is stated in the bills from other
oftices. This article yoa will find in the column ofU~LaIn"
in your Account o[ Mails recq,ed from other offices. Form 'No.
s. See Chapter xl. ..

~. You will make yourse!fdebtor for the.amoant of-the P08­

~ on the war-letters rece\ved at your office. for your dehvery;
thIS you will find in the 2d column of your Acunml of Mails re-
tJcived. Sulorm No. S ani Chapter XIL . .

4. You will next debit yourself with the amount of letliers
under-charged. This amountyou will find in the Sdcolumn of your
Account lif Mails received. . Seelorm No. S, and Sec. 11'5.

5. You will next· debit yourselfwith the number and amount
of ship and steam-boat letters received for your delivery. This
article you will find ill the 1st column of your .lJccotUlJ of Ship
and Steam-boal .£etterB. See form No.5 and Clut:ptera X~ and
XXI. .

6. You will next debit yourself with the amount of Paid lit.
ters sent. This amount you will find in the 2d coh1mn of your
Account ofMail, Bent from your oflice. See Sec.70. Form No.2.

7. You will next credit yourself with the amount ofpostage on
letters which have been over-charged and missent to your office
and forwarded. The amount yoo will find in the 4th column
~f your .fJ.ccount of Mails received. Form No. S. You will
find further observations on this subject in Section riS.

8. Tbe amount of the pos~ on unpaid Ikad Letters is llext to
be entered to your credit. Tnese letters are to be made up' into
mails. and forwarded with your accounts. The form ofthe bill you
will find annexed. No.4. See also Chapter XIX. ; .

9. The amount of postage of unpaid letters on band at 'the
close of the quarter. is now to be entered to your credit.

This is a temporary credit. given, because you are already
charged with the amount in the second article of your accoont.
The whole sum now entered ~ your credit, must be entered to
your debit in the 1st article of your next account, whether any of
the letters be taken up. or be returued as dead letters, or other­
wiie.

10. Having added together the sums of the first aix mentioned
articles. and placed the amount in the same line opposite. you are
tnen to deduct the amount of articlel Nos. 7, 8 and 9. fro~ that

---'-'~
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amount, which leaves the balance, being the amount of letter pas­
tag'" collected by you this Iluartef, which is to be'set down oppo­
site No. 10.

11. The balance which hils been pflaced on the credit side of
the account, No. 10, is now to be entered to your debit, wbich is

- done l1noer artime No. 11. t
12. You will next debit yourself with the whole amount of

postagi on the newspapers, magazines and, pamphlds, which you
have received from other offices during t/le quarter, together with
the amount received on paid newspapers, magltzines and pam­
phlets, sent from your office, carrying it short.

This amount you will obtl\in frvm your Account ofNewspapers
and Pamphlets received. See form annexed, No.6.

13. Deduct the ljJtlol.nt of postage on dead pamphlets anll mal!;a­
zines, and, likewise, the amount of postage on such newspapers,
as have continued to come to your o.ffice, after you have given the'
publishers three months notice that'they arc not taken out. This
latt deduction is nQt itJ be made, without due notice having
been given to the publisher. See Chap. XXII, Sed. 188. NOi' is
it tdl)e made, if you shall have sold the newspapers for th.e post­
age:, If you have received any part of the postage on the sale, the
deduction is not to be made for that part.

YltU will next add thl-' amount of postages collected on let­
ters, newspapers, pamphlets. and magazines, -together, and place
the sum in the line opposite~

. 14. You will next cast your commission on the amount of
postage collected on letters, during the qllarter, which is the ba­
lance, No, 11, of the Account Current.. The rates of commis­
sions are-lfixed in the 14th Section of the Act of 1825, and recited
in Chapter XXVII.

15. You will next cast your commission on the amount of
postage collected lin newspapers and pamphlets, at 50 per cent.
and enter it" in this place. The sum on which you are to cast
this commission, is the balance, after the deductions directed ill
No. 13. ..

16. If your commission on letters, newspapers and pamphlets,
do not exceed 500 dollars in one quarter, you will t~en set
ddwlI the number of free letterS receIved by mail, for dehvery at

, you.· Qffice, other than such as are for youself, and carry the
amount, at two cents each, to your credit. This numbel· you will
find in the 6th column of your Account of Mails received. Form
No.3.

17. You will next set down the number of Ship and Steam.
boat .Letters, which you have paid for this quarter, and carry in
their amount at two cents. These sums you will find in tile se.colld
and third columns ofyour .fkcount of Ship and Steam-boat Letters
received. Form No.5.

18. You \fill next lltate the number, and credit yourself witli
8
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the amount paid the'mail carrier for way letters. No form is pr~­
scribed for keeping this accoul\t.-See Chap. XII.

19. It now remains for you to make out your- account (,If Con­
tingent Expenses, and to enter the amount here. The articles
ofcontingent expenlles, which you are allowed to char~8, are, wrap-

r.ing paper, twine, wax, plain pine desks for the sate keepin~ of
etters and papers, advertising letters on hand; and advertuie­

menta relative to closing the mails, repairs of portmanteaus, and
for new ones. Rent, fuel, &c. are not to be charged as contin­
gent expenses, nor any thing not herein mentioned.

(a) A strict observance of the 'I'ules herein laid down, in rela­
tion to contingent l.'xpenses, is indispensible. The. bill must
specify the quantity, and the price of eacb art;icle charged, and
contain the receipt of the person from whom it was purchased­
or of the Pustmaster, if furnishl.'d by himself.

(b) Some Pustmasters are in the habit of settling their printer's'
bills only once in two or three. years, and then of forwarding the
advertising account, fOl' several" quarter~ at once. This must not
be done. " All contingent aceounts must be forwarded WIth the
returns to which they belong, else, after the accounts are seUled
ami sent to the Treasury, it is too 1I1te to have therri allowed.

(c) Postmasters who' are allowed to charge, among the con­
tingent expenses, advertisements of the arnvals and departures
of the malls, will limit such charge to an advertisement of three
weeks only-l)nce each week. .

(d) Besides the printer's account, and r~ceipt for advertising
letters on hand, the newspaper containmg the advertisement..
should be transmitted.

20. You will n,ow strike the balance of the account, which
shows how much you are indebted to the Department for pOlltages
this quarter.

As this Account Current is intended to show the net procl'etls
of the office for the quarter, no balance due on a former quar­
ter, nor any payment to the Department is to be insertedl

233. You will keep a distinct account, in which you will
chal'ge the Post Office Department with all payments made to it.
and credit it with the quarterly balances.

CHAPTER XXVII.

EMOLUMENTS O~ POSTMASTERS.

Section 254. The emoluments of all Postmasters are fixed by
the law: .!let of 1825, Sec. 14. In no case can the Department.
increase them. They are as follows, viz: I

'1. A commission of 30 per cent. on not exceeding one hundred
dollars of letter postage, collected in one qliarter: See /let of
1825, Sec. 14. '.
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The Po&tmasters who receive the mail on an avernge, betweeu
nine 0'c1llck at night, and five o'clock in the morning. are allowed
to charge fifty per cent. on 1Iot exceeding one hundred dollarll
collected in one quarter. instead of thirty. But this allowance
of fifty per cent. will not be made unless the Account Current be
accompanie't1 by d certificate, signed. by the Postmaster, in the
following form, viz: . .

POST OFFICE AT 183 •
"I certifv that the average time of the arrival of the mail at

"my Office: fill' the quarter eOlling was
"between the hours of 9 o'clock in the evening, and 5 o'clock in
"the morning." . P. M.

,2. A commission of 25 per cent. on letter postages over one
hundred dollars. and on a sum not exceeding 300 dollars, collected
in nne quarter:

3. If Inore postages on letters than 400 dollars, be collected in
one quarter, a commission of 20 per cent. on such surplus; the

, 20 per cent. is not however to be cast on a greater sum than ~,OOO

dollars:
4. A commission of 8 per cent. on such amount of postage col­

lected on letters, in one quarter, as exceeds 2,400:
5. Two cents for every free letter. (those addressed to yourself

excepted) which you recpive by post. and deliver; unless yOlll'
commission. otherwise. amounts to 500 dollars in the same qual"
ter':

6. A commi~siQfl of 50 per cent. on the postages collected on
newspapers, magazines and pfmphlets: .

7. To the postmasters who regularly receive, and despatch
foreign mails-such allowance as may be fixed by the Postmaster
General, not to exceed S.z5 in one quarter: .flet of 1825, Sec. 14.

8. For every letter 1001~ed in ynur office merefy for delivery,
and not conveyed. or to be conveyed by post, one cent is to be
paid by the person, who receives the letter. See .11ft of 1825, Sec-
tion36: .

9. One cent for every letter received to be conveyed by any
private ship. or vessel bevond spa: This is allowed only to Post­
masters at sea ports: Act of1825. Sec. 34.

10. One cent for every letter received from any ship or vessel,
and mailed, provided the commis§ion, including this allowance,
do not exceed two hundred dollars per year: .I1et of 1827,
Sec. 2.

11. Ten cents for evrry monthly return of a Register of the
Arrivals and Departures of the Mail, made under tlie orders of
the Department:-.flct of1825. section 14. .

12. Certain contingent expenses enumerated in Chapter XXVI,
.JJ.eticle 19. .

(.11) Every Postmaster wholle annual emoluments amount
i.e more than two thollaaDd do!lars, will, un the soth day of Sep'
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tember in every year, ma.ke out at. account, and fo~ard it to the
Department" with the returnl> for the third quarter of the year,
stating on fine side, the amount of his compensation and conimis­
sions as Pustma,ster;' ami on the other, all the necessary expendi­
tures incident to his office, distinctly specifying each item of ex­
penditure, as rent, fuel, candl~s, statiunel"y, &c. uther than those
allowed by the public, and the names, ages. ll'ngth of employ­
ment, and actuat pay, of each person employed as an Assistant,
or derk, during the year. Each item of expl'nditure lI·ust be
ilUpported by a prnper voucher, in the same way, as the itemll
allowed to be charged in the cOlltingent account.-.8ct of 1825.
section 41.

CHAPTER XXVlII.

PAYMENTS TO THE DEPARTMENT.

SEC. 235. No monies are tobl' paid into the Department, di­
rectly to the Assistant Postmaster General, who acts as its Trea­
surer, nor pr~id out directly bl him. The prncl'~ds of postage,
therrfore, should never be remItted by Postmasters to the Dt-part­
ment.

236. All Postmasters,who are not directed to deposite the pro­
ceeds of their' offices in some bank, will consider them as 8pecial
depo8ite,~ in their hands, to meet the drafts of the Department,
which are 1I0t to be dishonored; in any case.

237. All drafts must be paid, wh.en presented. A failurl' to do
so, or to deposite whl'n directed, will be followell by a remo\'al of
the delinquent. .. \Vant of funds" can never be an excuse;
Postmasters being forbidden to make use of moneys received fur
postage, or to give credit for postage.

258. A Pustmaster may not refuse to pay a draft, on the "'rou nd
that it is in the hands of a third person, to whom its col7rctinll
may have been entrusted, by the contractor in whose favor it ill
drawn. '

239. Neither can he refuse, because the contractor is indebt.ed
'to him, nor because there is an unsettled private accuunt between
them. \

240. The Department will not recognise the interest of a
third person, as the owner of any of its drafts on Postmasters:
F'Jr which reason, it is expressed on the face ofthese drafts, tbat
thev are' 'not fle~ofialde."

241. Every Postmaster, who is so directed, will deposite t.he
proceerls of his office in the Bank designated by the Assistant
Postmaster General, aOlI take duplilate certificates of each de­
pnsitl" si~ned by the pr6per officer of the bank, 6t1e of which
should be tralHlfnitted to the Department by the firl'lt mail there­
after, as the Postmaster will not be entitled to a credit therefln'
until its receptiun at the Department.

..--- --- --_.- ~- ------ ........ - -_..-...
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242. The Cashier of the Bank, in whieh the deposite is made,
should be requested by the Postma~ter, to make the entry of
the sum deposited, to the credit of the "Post Office Depart­
ment," with the name of the Postmaster, and the name IIf the
office and "'tate.

~4S. Every Postmaster, who, is directed to deposite, will, when
the proceeds of his .)ffice do not amouut to six hundred dollars
in one quart!"r, deposite his whole quarterly balance withinfif­
teen days after the close of each qUitrter: when' the quarterly
balance exceeds the rate of six hundred dollars per quarter,
he will make his deposites monthly, within seven days after the
close of each month: and when the quarterly balance exceeds
the rate of three thousand dollars per quarter, he will make his
depositp.s we~kly-the proceeds 01 each month bein!; paid within
the succeeding seven days-and the whole quarter's ba.lance
being always paid within fifteen days after the close 01 eacll '
quarter.

~44. To avoid difficulties on account of distance from the
banks, in which deposites are ordered to be made, the Department
guarantees the safety of remittancelol by mail for that purpose.

~45. All payments to the Department, whether upon its drafts,
or by deposite in bank, must be in specie o~ its equivalent. No
allowance can be made to Postmasters for the depreciation of
money received for l'0loltage; nor for losses by fire, robbery or
theft.

CHAPTER XXIX.

ATTENTION TO THE MANNER OF CARRYING THE MAILS.

SEC. 246. You will consilier yourself the Sentinel of the De­
partment, in regard tll its affilirs in your immediate vicinity: and
you will carefully observe, and promptly report to it, every thing
tending to affect its intere"ts, or injure its reputation.

~47. It is especial! V expected that you will keep a vigilant eye
upon the manner in which the mails are carried, to and from your
office. This is amongst the most important of your duties; and,
as evils, to be corrected, must first be known, upon its faithful per­
formance rests, in a great degree, the usefulness of the Depart­
ment, and the satisfaction of the public.

248. You will never entrust the mail to any carrier, unless he
be a free white person, of suffici.mt age, size and discretion, to
ensure it~ security, and who has been first duly sworn accor/ling
):0 law. /ict of lS25, Sec. 2,

249. YOIl will report ever] instance, in which the mail is brought
to your office, b,v a per~on not qualified as above. \

~50. If a mail-carrier, having the mail in charge, become in.
toxicated, 'You will im.tantly dismi~s him, employ another at the·
expense of the contractor, and. report the facts to the Depart­

'men!.
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~51. Report promptly all irregularities of mail carriers, in
charge of tbe mail, and the causes, when known.

252. n' the mail arrive wit\lOut a lock, l1lIcertain where the
fault is~ and report it tothe Department. -

253. If the mail be carried on horse-back. you will see that it be
covered with an oil-cloth or bear-skin: If in a stage, that it be
carried in a secure dry bbot under the driver's feet1 or in the
box which con8itutt's the driver's seat: If in a sulky or other
vehicle, you will sel" rhat it be well protected from the weather.

. 254. Wilen the newspaper mail, on a stage route. is large, and
separate from the letter mail, it may be carned in the boot behind
the stage, but it must not be exposed to the weather there.

255. Report all instances in which the mails are carried, with-
out the Ilecurities from, the weather, above directell. '

25i. Contractors are required, in all cases, to carry the entire
mail. Yon will never permit them to ll"ave any part of it.

257. Neither are contractors permitted to leave bags of news­
papers and pamphlets at any places un their routes. Report eve-
ry case-of this kmd that may occur. .

25B. When the mail stops over-night, where there is a post of­
nce, it mUllt -be kept in the office.

259. Postmasters at the ends of routes, and at all places na­
med in the schedule of the contract, will report immedlat~lyeve­
ry failure of the mail to arrive within ten minutes of the time spe­
CIfied, the cause, if known, aud the name of the contractor.
They can use no di'icretion in this matter. The report must be
made in every case. If they do not knnw the time fixed by' the
contract, they should app:y to the Department, and it Wlll be
given.,

260. If the passage of the mail on any post route ill your vici­
nity be illegally obstructed, you will at once report the facts to
the Department, and prosecute the persoll who caused the ob­
struction, for the penalty provided by law. .!let 1825, Sec. 9.

CHAPTER XXX.

PORTMANTEAUS AND MAIL BAGS.

SEC. 261. Portmanteaus and mail bags are furnished by the
Department. .

262. When a Postmaster at the end of a ruute, discovers
them to be out ,of repaIr. be will immediately have them repaired;
or if they be too old to do much further service, he will inform
the Department of the fact. If his office be too distant to be supo .
plied from til£' Department, he will procure a new portmanteau,
and charge the cost to the Department, in hi& next quarterly ac­
count, a" a conti1lgent expense.

263. Postma~tl'rs whu!le offices Rre not at the ends of routes,
:will, when they discover a mail bag or port1J:1anteau 18 be 811t of
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fllpair, immediately inform the Postmaster at the end ofthe route'
, of the fact, and request him to have it repaired, or a new one pro­
cured, if necessary. But if the portmallteau be so unsound, as
that the mail will Dot be secure in it, until it gets to the end of
the routl', the Postmaster who first discovirs it, will have it re-
paired himself, even though it should detain'the mail. '

264. Mails of letters anil newspll:pers, before being put into the
mail portmanteau, are to be placed in separate linen bags, where
such bags are used; and whenever these bags are wurn out, or
lost, the Postmasters at the ends of routes, will procure new ones.

265. All mail bags not in use, should be immediately returned
to the office Irom which they were sent. Postmasters who semi
extra bags, should !lee that they are returned; this they can do

, by writing to the Postmasters who retain them. If they be not
returned, the facts should be reported to the Department.

266. A sufficient number of mail bags should be .retained at
distributing offices, and at offices where the packets of l\ large mail
are divided, and destined for several routes, to send all the
packets.

CHAPTER XXXI.

MAIL EOCKS AND KEYS.

Section 267. Locks and Keys are furnished, when wanted, up­
on application to the DepaJ;tment. These applications, and aU
other official statements to the Department, should be signed by
the,Poalmaaler only, except in case of his sickness or unavQidable
ahsence, when they may be signed by an Assistant.

268. Postmasters at the principal offices are supplied witll
several locks,. in order that they may be used when extra port­
manteaus are forwarded. In such cases, they should see that the
locks are returned, and report any Postmaster, who shall unneces-
sarily detain them. , .

269. The mail key should be kl'lpt with great care. It should
never be carried out of the office, but be secured therein, under
lock, and accessible only to the Postmaster and his Assistant. It
will be deemed highly reprehensible, in any Postmaster, to lose
the mail key.

270. Applications for mail keys should be made directly to
the Department, and should state the reason why a Ilew key iii
wanted. If one be lost or broken, its flace may be supplied by
borrowing from an adjacent office, unti another is furnished by
the Department, when the borrowed key must be returned.

271. In case a key is lost l)r broken, the chain of the port­
manteau ought qot tn be cut, but the fact should be notified to the
next Postmaster, who should be requested to take out the packets
addre8sed to that office, and send them out of the mail , until a.
new key be obtained',
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984. In every case, it is expected that Postm¥ters will spe.re
no exel,tions to have justice· done, and the guilty punished, by pro­
curing testimony, and giving the prosecution every other aid in
their power. . . '

285. Cases of m.ail robb~ries ~hould be at ,once lIe{JOrted to the
Department, and mformatllm gIVen, from tune to'time, of what
further transpires respecting them.

CHAt»TER XXXIV..
LOST LETTERS.

Sec. 28'6. Money, or other valuable thing, sent in the mail, -is
at the risk of the owner: But, if it be lost, the Department will
make every clfort in it!! ~wer to discover the cause, and, if there
has been a theft, to pnmsh the olfender•
. 287. (n every calle of 10ilS, the Department should be informed,

without delay, of all the circumstances connected with it. Partic­
Ular care !!hould be taken, to state the name of the offil:e in
which the letter was placed-the day on which it was done­
and whether by the writer himself, or by another per!lon-thr.
names of the writer and the per!lon addressed-the enclosure in
the letter-the amount of postage on it, whether paid or unpairl­
the Dffice to which the letter was addressed, and whether mailed
direct thereto, or to another office for distribution-and the
route ,by which it was sent.

288. A loss by mail, unless in ,a case of robbery, should be
kept secret: A publication is sure to diminish the chances lYf
detecting the depredator.

CHAPTl<;R XXXV.

CERTAIN VIOLATIONS Ul'D EVASIONS OF LAW.

SEC. 289. It is a violation of Law to enclose or conceal a let­
ter, or other thing, or any lJlemorandunl in writing, in any
newpaper, pamphlet or magazine, or in any package thereof, or to
make any writing or memorandum thereon, and deliver the same
into any post office, or to any person for that purpose, in order
that it may be carried by post, free of letter postage.-.dct 0/1825.
Sec. so. .

290. If a packet of newspapers, pamphlets or magazines. come
to your office iB which a letter or other thing is concealed, or
on which a memorandum in writing is made, as above, you will
charge single letter postage on each article of which the packet $
composed. -,

9
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291. If the packet be addressed to the office, and contain pa­
pers for several persons, only the newspaper in which the letter
or memorandum is llnclosed, ami its contents, !ihould be chargell
with letter postage;
. 292. If the 'person to whom the paper or pamphlet, containing
the letter, or memorandum is address~d, refuse to pay letter post­
age. you will immediately enclose the paper or pamphlet to the
Postmaster, from whose office it came, and request him to prose,. _
cute the person, who placed it in his of\ice, for the' penalty of S5,
pmvided by law. . . .
. 293. It is the practice of many titaddross their hand-bills to

Postmasters, by which meaus they give them an extensive circu­
lation, free of postage. This is ,an abuse which must be corrected.
In every instance where you receive a eommttni~ation, addressed
to yon as Postmaster, 'wlnd\ is of a private charactel', and design­
1',1 to promote private interests, with an evident intention of giv­
ing circulation to it, without paying postage, you will return the
same to the person who sent it, under a new envelope, with the

;. charge ufletter postage endorsed.
294. Mail carriers, or stage-drivers. cannot lawfully cl\l"ryout

of the mail any letter or pack6t, sealed or unsealed, unless it be
delivel"ed to the Postmaster at the next office as a Way letter.­
.lJ.ct (1"1825, Sectiolls 20 and 21. 8ee Chap. XII.

295. It is an oRimce under thi~ law, also, for any person to
cause or procure a letter or packet to be carried out of tRE' mail.

296. In every case in which a letter or packet iB carried out of
the mail that comeB to your knowledge, you will prosecute the
persons offending for the penalty pruvided by law, and report the
facts to the Department, stating the names of the carrier and his
employer.

297. It is a viobtion of law for any perSfln other than the
P08tmaster General or his authorized agents, to set up a horse or
foot post for the conveyance of letters and packets upon a post
roall.-See .fJ.ct of 1827, Sec. 3: In case of a violation of this
law, JOu will prolliptly report the facts to the De~rtment, and
pro~('cut(' the penon oftimcfiiJg for the penalty prOVided.

2~lP. lly sec. 6 of the act of 1827, It is made penal for lI,ny
}>ostmaster or assi"tant postma~ter. to act as agent for lottery ot:.
vces, 01' under colour of purchase or otherwise, to vend lottery
tickets-also, for a Postmastet.: to receiv" free of postage, or franK,
lortt'r)' schemes, circulars or ti'ckets. See Sec. ~9S. •

299. One half the penalties recovered in prosecutions for vio-
• lati"l'~ of the Post-office laws, shall be for the use of the per.

Sf ,. vt' persons informing or prosecuJ:ing. ann the other half will
be paid over to the Department. ,"-here a. Postmaster prosecutes.
he will give information of the fact to the Department, and hold
one half of the 'penalty collected subject to its order. .fJ.ct of
1825, Sec. 38

L



CHAPTER XXXVI.

MAILS TO THE BRITISH PROVINCES••

Sec. 300. By arrangements made with the proper authorities
i.n the British Provinces, mail communicalioOli have been estab­
lished at several points along the frontiers of the Uniled State:.;
amonO' others, between Lewiston, N. Y., and Queenston, Upper
Cana3a; between Ogdensburgh, N. Y., and Prescott, U. C.; from
AlbanYrN. Y., by Plattsbul'gh and Lake Champlain, tl'l Montreal; ,
from Robbinstown, Me. to St. Andrews, N. Brunswick, &c.

301. Letters received from the British Provinces till' offires in
the United States, are to be rated at the first post office in the
United States, at which they are received, with the proper post­
age from the United States' line to the office addressed.

302. Letters placed in any office in the United States address­
ed to offices in the British Provinces, are to be rated. with the
proiJer postage to the United States' line. This postage is not
requIred to be paid in advance, as it will be collected, and ac.
counted for, by the British Post Office Department. '

303: Special instructions in regard t.o the mails to, and from
the British PI'Ovinces, have been given to the distributing offices
inthe frontier States.

304. Postmasters in other States, will mail all letters' to the
British Pl'Ovinces, in packets addressed Nrfthern, EUlitem or •
Western, as the case mllY be.

CHAPTER XXXVII.

MAILS ToO COUNTRIES BEYO~D SEA.

Sec. 305, When a letter is placed in a Post Office, to be sent
to a seaport by post, and thence by ship to a foreign country the
postage on it for the distance, it is to be eo~veyed b:' post, must
be paId at the place of its reception, otherwise the letter is not
to be forwarded. '

306. PQstwasters,at sea-ports, will always receive Il1tters that
are I)ffered for places beyond sea. The letters so received" ~

together with those that come in the mail, addressed to foreigl}
countries, should be marked with the name of,' the office, and the '
time of reception.

507. As soon as the PQstmastp.r finds that a vessel is ready to
sail, which wi\) be convenient to tarry them to the place of their
destination, h~ will carefllI1y examine all such letters, and see
that taere are none among them, destined to another place. He
will then count them and enter their number in a hill made out in
the Form No.7. If there be few letters, and no bag for them,
furnished by the master 8f the vessel, they may be made into a
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bundle like a £ommon mail, taking calle to eIl'Clo8e the certifi­
cate with them, sealing the wrapper with the office seal. 'If a bllJ!;
be furnis~d, the string is to be sealed with the office ~(>al, Ana
if tbere be many letters, and no bag furnished' lJy the ma!iter of
the vessel, the Postmaster will furnish one, and charge it to the
Department. • .

S08. For every letter received by a Postmaster ,at a seaport, to
be conveyed to a foreign cOl1ntry. there shall be paid to the Post­
master one cent.-.f1ct oj 1825, Sec. 54.

THE foregoing Instructions, f~)Unded upon the laws relatiYe
to the Post Office Department, will be strictly observed by
aU Postmasters. Their diligence, in the penormance of the
duties enjoin~d, will ensure not only the confidence of the De­
p$lrtment, but the approbation of the public.

WILLIAM T. BARRY,
Poat Masur General.

POST OFFICE DEPARTMENT,

May 1, 1832.

!IE" .0· - •
..,f~)

b'.h*(1~';
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FORMS

BEFEllllXII TO

IN 'I'HE FOREGOING INiTRUCTlOllfS.

FORM, No. f.

{

From ANNAPOLIS, MD. October lst, 1831,
LETI'ERS

. to WASHINGTON, D. C.

IRates Unpaid. Paid: Free.

Cents. No. :Qolls. Cents. No. ' Dalla. «;:epts.. No.
-- -- ------

10 1$ 1 50 2 20 4

20 2 40 1 20

40 1 4IJ

60 1 60---- ----
2 90 40

.

"

•
",

J. GREEN, P. M.
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FORM, NO.2•
.(lccaunt of Mails senl fr8m the Post-Office at JJnnapolis, Md.

from October 1st. to December 31st, 1831.

\

Unpaiu. Paid f'ree

Date of the To what Office the Letters Letters. Letters. Let-

bills sent, were sent. ters.--
Dolls Cents Dolls Cents o.- --------

Octuuer 1 Washington City,n.C. 2 90 40 4

., 10 Southern, 87~

., 25 Upper larlboro, 1 O£ 18

" 29 Baltimore, 1 44 2

Nov'I' 2 Alexandria, D. C~ 10 10

" 7 Cambridge, 1 00 1

' .. 12 Cumberlalll]l 37~

" 16 Hagerstow~, 75 1

" 20 Northern, 2 12k 25

'. 28 Freder~ck Town, 1 00 20 !2

" 31 Elkton, 62k 12~

Decem'r 4 Ellicott's Mills, 30

.. 9 Southern) 3 37~ 1.
" 12 Baltimore, 6 06 84

" 17 Washington City,D.C. 1 60 20 S

" 22 Georgetown, D. C. 50 SO

., 29 Northern, 4 25 .75 2

281 35~ -3- S4~ 16
J. GREEN, P. M,

_ue & I.
j r •#7.cecw ·
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FORM, No.3•
.!lccount oJ Mails Received at the POBt-Office at .flnnapolia, County of Anile Arun.del, State of lI-Iaryland.

-- & - §

Under- Overch:l.1'g-
Paid l~ttersTime of Names of the offices from Date of the Unpai(1 Way charged ed and mis- Free

I receiving. which they were received. bills received. letters. Letters. /i'om other sent fl'om from other let-
offices. other offir.l's offices. tel'S,

l ("

DolI~'Cents~~ Dolls Cents Dolls Cents Dolls Cents Dolls Cents No.- ----- ---- ---- - -- ---- ---- --
~ 1831 1831
October 5 Wa~hington City, D.C. October 1 2 ~O i 4
~ " 17, Baltimore, " 16 5 481 121 6
I, ~" ns Hal!;crstowll, .. 21 1 8 " 12~ 2
' .. ~9 Freuel'ick Town, " 27 86 7 6 20

No"'r 1 Cumuerland, " 28 56~ '- 18i . 5• " 10 GeorgetowlI, D. C. Nov'r 9 -..
50 1 10 forwa l'tled 1.. 16 Port Tobacco, " 14, 60 SO 2,

;. 26 Queen Anne, " 26 6 l 6
]}ec'J: 2 Washington City, D.C. Dec'r I 2 40 . 10 50 12.. 11 Baltimore, " 10 4 78£ I 18* 1 10 5

" 22 Rockville, II 21 ISO _1_, 1'....c 28 Easton. .. 27

-2: I ::~
20 4

~ --------
-;-122114 51J ~ 57~ S2

J, GRI~"~N, p, M.

~....

I,

l
I,."

~
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FORM, No.4.

D
{

From ANNAPOLIS, Mn. Dec'r 51st, 185l.
EAD

LETTERS to the Post Office Department.

IRates. Unpaid. Paid. Free.I
i No. Dolls. Cents. No. Dolls. Cents.I Cents.

------ ------ ~!
I

6 1 6 2

10 5 30 1 10

12, 2 25

1!ij 1 18i

25 1 25
- - ---- --
I Ui 10 2

.

J. GREEN, P. M.

_.....h.... _
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. FORM, No.5..
Ilccount of Ship and Steam Boat Letters received at the Post Office at Ilnnapolis, County oj' Anne /Jrundei,

Maryland, for tl.e quarter ending December 51, 1851.

,
Number Name of Vessel 01' Steam Boat Number Number Whole Amount Postage chargea. ,

of He- from which received. for this forward. number. Paid. ble to this office. -
ceipt. delivery ed.

Dolls. Cents. Dolls. Cents. •---- --- ------ ------ -...-

1 Brig Milton, 45 45 90

2 Ship Elbe, 2 6 , 8 16 12 .
3 Steam Boat Potomac, 8 15 21 65 1 50

4 Steam Boat Columbia, 6 2 a 24 60
- --------- ---- ------ -

16 66 82 1 93 2 22
,, . ,

- . -.. -I . .
J; GREEN, P. M.

~.



FORM, No.6.
Account of NelC\papers and Pamphlets "eceived at the Post Office at Annapolis, State of Maryland, County of

. Anne .flrUlulel, from ,1st October to 5Ist December, 1851.

... '.,
Date wbeJ! 1Natlle of the Newspap-er
received. . or Pamphlet.

Where
published.

.
,How manY!NUmb"rINumberINumbel'\\ Amount of

.. II times in a of sub- of news- of pam- Postage.
week, scriberS. papers. phlets. . I Free. \

Dol1ars.1 Cents.
'11 1----1----11----1----,, _

21 !I 15

68 i
-l
~

56

26

78

S'6~

54

56

. 9

2

4

1

1

2

6

56

234

468

156

26

78

91

156

1

1

7

5

4

1

2

18

, 2-

1

2

6

5

6

2

6

1

do.

."
do.

do.

do.

'New York

Philadelphia

.........>f-nhilf.. ~ 1";" :.\
?'Y..J-i....,~~V If #v

~IOOD~-V...

do.

Do.

l',iational Gazette
{.-~.'..,- - .' .

1

Do.

. l~~' Globei.

1'.

.cff;.,-'.·.•..'.. 1

+-c,

..~::>- 1 1..u:L.~:._.~~I~~r~?" .
J,.....,'- ,'_ _

°ii"""\'1 Albion

October t I National Intelligencer'l Washington City. .

r
I

,

t.tf .
rb



Various newspapers IBal:more

-
lLOn~hlY

- 4! -

~ -1
48! 1\ 10

October 1 I Southern Pioneel' 13 - 39 17

,. 1 I Children's Magazine New York do 12 - I· 36
54

" 1 I Sportsman's Magazine Baltimore do 6 - 18 - I 81

, ., 1 IQuarterly Review Boston quarterlyl 4 I - I 4 II 1 I 00F

" 1 Christian Examiner do. - 2 - 2 - 44

,. 1 I A.merican Quarterly Philadelphia - 1 - 1 - 25

Nov'r 1 I Sportsman's Magazine Baltimore monthly 1 - 2 - 9 II I~

Dec'r 1 I Do. do. do. I do 1 - 1 - 4~

V"i.., pamphl,,, ~ - - - - - 16 - I 78

Paid newspapers sent .- - - - 9 - - 9

Paid pamphlets sent "- - .- - - 3 - 4~

~
'-19- "59JI~~...

J. GREEN, P. M.
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FORM, No.7.

UNITED STATES OF AMERICA,

To tlie Postmc3ter at tlie Port of New Orleans, La.*

This bag (or mail) sent by the Ship Triton, whereof JOHN
THOMPSON is Master, bound from the port of Annapolis to New
Orleans, contains twenty-three letters.

J. GREEN, P. M.
Post Office at Annapolis, Md.

, Nov. 6, 1831.

• If the ve~el be bound toa fof'eign port, fo\' instance to Hamburg,
then' the certificate may be thus directed, "To th£ Poatmasler' at th£ port
1>1. Hamburg, or whom it may conrem."

FORM, No.8.

,flccoun{ of Letters sent by sea, from tlie Post Office at Annapo-
. lis, Md.

s

.....
o c::.. .,

Date of the To what pOJ1s. '" '" By what vessels. Masters' names.
~f

bills scnt. S lU
::l~

Z.£
~ -

1851

Oct'r IS New York, 46 Schooner Betsy, Thomas William

Nov'r 6 New Orle/ms, 23 Ship Tr,iton, John Thompson

Dec'r 21 Norfolk, 19 Brig Fame, David Johnson
--
8~

J. GREEN, P. M.

"

~.~-----------~~.~...._-- ~
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FORM,

Dr. The Post Office at Annapolis, County of AT./;ne Arundel,
, Department, from ht October,

Dola. Cu.

I, To postage of letters which remained in the of-
fice last quarter, - - - - -

2 To post~ of unpaid letters received from
. other offices this quarter, - ." - ­
S To postage of way letters received at this of-

fice ditto, -
4 To postage of letters undercharged from other

officeB ditto, - - - - - •
5 To postage of 16 Bhip and steam boat letters, ori­
. nally recQived at this office for thiB delivery,
t To p08ta~e of paid letters sent from this office

this quiuter,

2

20

S

25

45~

14

54

....

28 70

11 To balance as above, being the amount flf pos-
tage collect~ on letters this qual"ter,. • 24 58

12 To amount of postage on newspapers .and pam-
phlets this quarter, - - 19.59

IS Deduct postage of dead newspapers and
pamphlets, - - - - • 1. 67 17 92

i .

I
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No.9.

State of Maryla'nd, in account currellt with the Post Office Cr.
1831, to 31st December, 1831,

Dola. Ct8.

7 By prl!ltage of letters overcharged and mis-sent
this quarter, - - • - - •

8 By postage of dead letters sent to the Post of-
fite Dppartment ditto,' - - ' - -

9 By postage of letters now remaining in this of-
fice,· - - - - • - -

10 Balance carri~d down, -

/

14 By comniission OD 24 D. 58 C.letter postage at
30 per cent. -

15 By ditto on 17 D. 92 C. newspaper IJl>stage.at
50 per cent.

16 By 27 frpe letters delivered out of this office
, this quarter, at two cents each, - - -

17 By 82 ship and steam boat letters paid for this
quarter,' as by receipts herewith, - -

18 By cash paid the mail carrier for 9. way letters,
at one cent each, • - - ~ -

19 By contingent expenses, as by receipts here-
with, - • - •• .

'20 Balance due to the Post Office Department,

9. 30
24 58

t

28 70
f----

,r 37

8 96

54

1 93.
02

75
22 93

4;"[-;-

\ ... "'- ... --~-

J. GREEN, P. M.



J>OSTMASTERS

Will make the following correction' with the pen:-

IJpage 14, last line but one of Section 23, make "not" "nor."

Page 23,. in the fourth line from the bottom of Section '5, erase "mall"­
and insert ",may."

Page 26,. insert the word "port" after the word "from" in the second
line of the third Section of the Act of 1823.

Page 40, Section 90, put the word "be" befwe the word ''placed,''
at the beginning of the sixtn line,

.,

J,




